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COLLECTIVE BARGAININ G AGREEMENT
' PREAMBLE - '

. This Collectwe Bargammg Agreement is ‘entered into between the County of Cook and the
_Recorder of Deeds as joint employers' of employees covered by this Agreement (heremafter :
collectrvely referred to as the “Employer™) and Local 73 - Service Employees Intemahonal Umorr
(S E.L U) AFL- CIO (heremaﬂer referred to as the “Uruon”) :

ARTICLET
- Recognition

Section 1.1 Representative Unlt :
- The'Employer recogrizes the Union as the sole and excluswe representatrve for all employees of
* the Employer in the job ¢classifications set forth in Appendix A of this Agreement and excluding all
- confideritial employees, technical, professionals, supervisors, managers seasonal employees all

: mdustrlal relatrons and personnel department employees - :

Sectron 1.2 UlllOIl Membershm i -

- The Employer does not object to Union membersh1p by its employees and belreves that certain -

‘benefits may.inure from such membershlp For the purpose of this Section, an employéé shall he

- considered to bé a member of the Union if he/she umely tenders the dues and 1111t1at10n fee
required as a eondltron of membershrp :

Sectlon 1.3 Dues Check—off ‘ : - :

~With respect to any employee from whom the Employer receives md1v1dual written authorrzanon
- signed by the employes, in a form agreed upon by,the Union and the Employer, the Employer shall
deduct from the. wages of the- employee the dues and initiation fee required as a condition of
- membership in the Union, or a representation fee, and shall forward such amount to-the Union

- within thirty (30) calendar days-after close of the pay périod for which the deductions are made.

The-amounts deducted shall be set by the Union, ‘and the Employer shall contmue to retam a
service charge of ﬂve cents (5 ¢) for makmg each such deduetron

" The Umon shall advise the Employer of any increase in dues, falr share fees, ot other approved )
* deductions in wrrtmg at least forty-five (45) days prior to its efféctive date. The’ Employer shall :
1mplemer1t the i 1ncrease in'the first full perrod on ot aﬂer the effeetrve date '

The partles acknowledge and agree that the phase "written authorlzatron” as prov1ded in -
this Agreement inclide authorizations créated and maintained by use of eleetromc records
“and eleetrome s1gnatures consistent with State and federal lew -

: Sectlon 1.4 “Falr Share” '
1. The County shall grant “Fair Share” to the Umon in accordance with Seetlons 6(e)-(g) of
- theTllinois Public Labor Relations Act upon satisfactory-demonstration to the County that
the Union has more than ﬁfty percent (50%) of the eligible employees in the bargaining
. unit signed up as dues paying members. Once this condition has been met, all employees
covered by this Agreement will within thirty (30) days of the Union meeting said condition
or within thirty (30) days of their employment by the County either (1) become members of
the Union and pay to the Union regular Union dues and fees or (2) pay to the Union each
month their faJr share of the Union’s eosts of the collective bargammg process contract




adnnmstrahon and pursuing matters affecting employee wages, hours, and other cond1t1ons :
of employment. ‘

2. Such fair share payment by non-members shall be deducted by the County from the
- earnings of the non-member employees and remitted to the Union, provided, however, that -

the Union shall certify to the County the amount constituting said fair share, not exceeding -

the, dues uniformly required of members of the Union, and shall certify that-said amount
constitutes the non-members’ proportionate share of the Union’s costs of the collective .
bargaining process, contract administration and pursuing matters affectmg employee_

wages hours and other conditions of employment : - .

3. Upon receipt of such certification, the County shall cooperate with the Union to ascertain -
' the names of and addresses of all employee non-members of the Union from whose
' earnmgs the farr share payments shall be deducted and their work loeat1ons :

4. Upon the Umon s receipt of notice. of an ob;ectron by a non-member to the fair share
amount, the Union shall deposit in an escrow account, separate from all other Union funds,
fifty percent (50%) of all fees beirg collected from non-union employees The Union

shall furnish objectors and the County with verification of the terms of the eSCIOW '. o

arrangement and upon request the status of the fund as reported by the bank.

5. The escrow fund will be established and malntamed by a reputable mdependent bank or
trust, company and the agreemient therefore shall provide that the escrow accounts be

. interest bearing at the highest possible rate; that the escrowed funds be outside of the

" Union’s control until the final disposition of the objection; and that the escrow fund will
terminate and the fund therein be distributed by the terms of an ‘ultimate award,
determination, or judgment including any appeals or by the terms of a mutually agreeable -
settlement between the Union and an objector or group of Ob_] ectors.

6. If an ultimate deersmn 1n any proceedlng under state or federal law drreets that the amount
' of the fair share should be different than the amount fixed by the Union, the Union shall
promptly adopt said determination and notify the County to change deductions from the
earnmgs of non-members to said prescnbed amount.

Section 1.5 “Fair Share”: Admmlstratlve/Professmnal Unit: ,

The Recorder of Deeds agrees that within thirty (30) days of hire or thirty (30) days of signing this
Agreement, all members of the Administrative and Professional Unit (consisting of Title Officers,
~ Accountant III, Examiner of Titles I and Surveyors) from whom there is no dues deduction card on

" file shall be subject to a fair share fec to be determined by the Union consistent with Sect1on

6(e)-(g) of the Iilinois Public Labor Relat1ons Act

Section 1.6 Rellgwn Exemption:

Employees who are members of a church or religious body havmg a bona fide rel1g1ous tenet-or
teaching which prohibits the payment of a fair share contribution to a union shall be required to
pay an amount equal to their fair share of Union.dues, as described in Section 1.4, to a
non-religious charitable -organization mutually agreed upon by the Union and the affected
employees as set forth in Section 6(g) of the llinois Public Labor Relations Act.




Section 1. 7 Mamtenance of Membershlp Pr0v131on : _
~ Any employee who is paying dues or an amount equal to dues may stop those payments by glvmg

written notice to both the Employer and the Union during the period not less than thirty (30) and
not more than forth-five (45) days before the annual anniversary date of the’ employer’s
authorization or the date of termination of the applicable contract between the Employer and the -
Umon whichever occurs sooner. The Employer will honor employee check-off authorization
unless they are revoked in Wntmg durmg the window penod irrespectlve of the employee’s
membershlp union.

,.)

- Section 1.8 SEIU Cope: ' ‘
The Employer agrees to deduct from the pay of those members Who 1nd1v1dua11y request 1t .
voluntary contributions to the SEIU Local 73 COPE Fuind. The Union shall notify the Eniployer of
the per pay period amount that is to be deducted. Such amounts shall be remitted to the Union
every pay period.

- Section 1.9 Indemnlficatlon

The Union shall indemnify and save the County harmless agamst any and all claims, demands
suits, or other forms of hablhty that may arise out of or by reason of any action taken by the County
for the purpose of complying with any provisions of this Agreement If an incorrect deduction is.
made, the Union shall refund any such amount dn'eetly to the involved employee.

Section 1.10 Neutrahtv

If the Union seeks to represent a group or groups of employees not covered by this Agreement, the
Employer shall maintain a néutral position and shall not attempt to.influence the decision of such
employees with respectto Union representation. - Representation shall be granted to the Union
based upon voluntary procedures of the Tlinois Pubhe Labor Relations Act and Illmo1s Local/State

Section 1.11 Access to FEmplover-Provided Email and Online Commumcatmn Systems:
The Employer agrees to provide to the Union, Wlthm thirty days of ratification of ﬂ’llS

“agreement, a complete list of all ema11 addresses for bargmmng unit members who
currently have email accounts prov1ded by the Employer and to update the list on a monthly
~ basis. The updated list shall be provided electronically to the Union by the Employer.on.or
- before the first work day of eaeh month. The Union shall have the rlght to send emails to the
members of the ba;rgammg unit, with their origin as Union communications being clearly
identified; regarding meeting notices and any other Unijon business that does not include

~ prohibited political content in violation of'any County, State or Federal law(s).

In order to foster good communications among members of the bargaining unit, the
- Employer shall post a full'and complete copy of this Agreement within ten (10) days of the

s1gnmg of this Agreement on the Human Resources page of its WebSIte and on its mtranet
“page under Labor Relatlons

Section 1. 12 Recogmtlon of Web-Based and Electronically Recorded Sign-Ups:

The Union will provide to the Employer verification that dues deductions have been authorized by
the employee. Employees may express such authorization by sitbmitting to the Union a written
membership application form, through electronically recorded telephone calls, by submitting to
the Union an online deduction form authorization, or by any other means of indicating agreement
~ allowable under state and federal law.




‘The part1es acknowledge and agree that the term " written authorization" and any similar terms
used iri this Agreement includes authorizations created and maintained by use of electronic records
"and electronic signatures consistent with state and federal law . The Union, therefore, may use
electronic. records to verify Union membership, authorization for voluntary deduction of Union
dues and fees from wages or payments for remlttance to the Union, and authorization for voluntary
" deductions from wages or payrents for remrttance to COPE Funds, subj ect to the requirements of
‘state and federal law.  The Employer shall accept conﬁnnatlons from the Union that the Union

POSSESses.. electronic records of such membershrp and give full force and effect to such

authonzat:lorls as "wrltten aumorrzatlon" for purposes of thrs Agreement

- Séction 1 13- Access to Emplovee Llsts
- Ona quarterly basis, the Employer will send the Umon a hst of all cu:rrent Grade and T1tled
employees covered under the contract, ‘which shall inchide cach employee s name, job
. title, job number, department, work  location, home address, -all telephone numbers
' (mcludmg personal phoné numbers if avarlable), personal and work email addresses, base
hourly pay rate, lan guage preference (if avallable) identification number, hours worked in
the prior month, gross pay, and Union dues or fair share payment. Notw1thstandmg the .
~ immediately. precechng sentence; the Employer will prov1de ona monthly basis Name,
Title and-Sep increases for all Grades and Titles covered under the contract The lists will
be prowded inan agreed-upon format and transmitted electromcally

 Section 1.14 Severablhtv and Right to Re-Open. L S :
. In the event any of the provisions of this Agreement are or shall become mvahd 1llegal or -
unenforceable by reason of any Federal or State Law, Local Ordinance, Declslon of any Court, or -

| ._Rulmg of any Federal or State Board, Agency, or.other govemmental -entity. such mva11d1ty, o
""1llegal1ty, or unenforceability shall not affect the remainder of the provisions of this Agreement. If -

. any such event occurs, at the request of either party, the Union and the Employer shall mest and
_ negotiate in good faith for the purpose of bargarmng over the effects of the mvahchty, 1llegal1ty, or
unenforceabrhty of the provrsmn or provrs1ons o

AR'I‘ICLE II
Employer Anthorlty

. Section 2.1 Employer Rights: ' . ' :
_ The Umon recognizes that the Employer has the full authonty and respons1b1l1ty for dn'ectmg its
g -'operanons and determining policy. The: Employer reserves unto- itself all powers, rights,
authority, duties and responsibilities conferred upon it and vested in it by the statutes of the State of
Illinois, and to adopt and apply all rules, regulations and pohcres as it may deem necessary to carry
ouit'its statutory responsibilities; provided, however, that the Employer shall abide by and be
lnmted only by the spe01ﬁc and express. terms of this Agreement to the extent penmtted by law. .

Section 2 2 Emnlover Oblxgatlon _ C
The Union recognizes that this Agreement does not empower the Employer to do anythmg that 1t is
prohrbrted from domg by law .

Section 2.3 Integrity of Bﬂgammg Pnit: : ~ :
Non—Bargammg unit employees shall not be permitted to perform bargaining unit work except n

' emergency situations, in training situations where some superv1sor or management personnel is - '

'teachmg or instructing an employee or where bargdining unit members are unavallable through no

4



fault of the Employer to perform required work than with normal absentee1sm and vacations, or
: Where cncumstances exist Whreh are out of the ordmary and beyond the control of the employer

If non—bargammg unit employees repeatedly perform bargalmng umt Work thrs 1ssue shall
nnmedlately be grrevable at the second step of the gnevance procedure. : ‘

Section 2.4 Union and Employer Meetlngs
" For the. purpose of conferrmg on matters of - mutual interest Whrch are not approprrate for
consideration under the grievance procedure, the Union and Employer agree t0 meet perrodlcally
through designated representative at the request of either party and mutually agreed upon times
and locations. The Union and Employer shall each des1gnate not more than five - (5) _
representa’uves to a labor—rnanagement commrttee for this purpose ' , e B

E Sectlon 25 Labor Management Meetlng on Carcer. J)evelopment
Labor Management meetings will be held periodically.to discuss employee tralmng and edueauon _

- as well as job classifications. The Labor Management Committee may call to the attention of the
'Recorder any existing jobs which it feels are incorrectly classified. ' The Recorder will review
these, and if possible, any changes will be requested in the follomng fiscal year budget. The
‘ Labor Management Comm1ttee may also make recommendations to the Recorder and County
concerming courses and in-service trarmng to enhance career opportumues for employees in the
bargaining unit The Recorder will appomt a spec1ﬁc management representatrve to this Committee
A wrthm tthty (3 0) days of the effective date of the Agreement ‘

Section 2.6 Union: and Countv Meetl_gs Respectlng Health Care:

For the purpose of malnta.nnng commurnoauons between labor and management in- order to
cooperatively discuss issues respecting health care coverage for all County employees, each Local
Union, the County and members of bargammg units not covered by this Agreement shall meet
quarterly through designated représentatives. Each Local Union shall designate not more than
oné (1) representative to the Health' CarefManagement Comm1t1:ee -The County, through its
Office of Risk Management, shall prepare and submit an agenda to the other parties at least one (1) .
week prior to the scheduled meeting, which agenda shall address, among other things, issues raised
by each Local Union to the Office of Risk Management The date and location for such meetings
“shall be established by the Office of Risk Management takmg into aecount the schedulmg
concerns of all County bargaining units. ‘

ARTICLE I
Hours of Work and Overtime

Section 3. 1 Purpose of Article: :
The provisions of this Article are intended to provide the bas1s for ealoula,tmg overtime pay, and
* shall not be construed as a guarantee of hours of work per day or days per week or pay in lieu
thereof, or as a limitation upon the maximum hours per day or per week which may be required.
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Sectlon 3.2 Regular Work Periods: '

The regular work day for a full-tirie employee shall cons1st of eight (8) consecutive hou:rs of work

within the twenty-four (24) hour period beginning at his/her scheduled starting time. Employees

will be granted one (1) hour. lunch per1od and two (2) fifteen (15) minute breaks. - Employees
" Workmg four (4) hours or less w111 receive one break and will not receive a paid- lunch '

‘ An Employee is cons1dered tardy by sw1p1ng more than five minutes after his or her
designated startmg time. Employees swipinig in more than thirty minutes after their
. designated start time will réceive a "double late." Excessive tardiness and returning late from

breaks or lunch periods will not be allowed. Four or more instances of tardiness in a one

calendar month penod Wlll be considered excéssive and therefore W111 result in Disciplinary
~Action . : -

Employees shall be pa1cl once every two (2) weeks (b1-Weekly) If poss1ble checks shall be
distributed before Iunch time on pay day. -

Sectwn 3 3 Compensatorv Tlme and/or Overtime Comnensation'

A, Employees may be ass1gned to overtime work prov1ded that sueh overt1me shall be 1nn1ted

 to either emergency condition which cannot be deferred and which cannot be performed
with the personnel available during normal work hours, or because of an abnormal peak
load in the activities of the 1nst1tut10n or department - :

B. An employee shall be pald one and -one-half (1 1/2) times the average of the employee S
- -regular hourly rate (including and dlfferentml) for all hours worked in excess of eight (8)
~ hours in any regular work day, or.over forty (40) in any regular work week. * An
employee’s time spent on FMLA (paid benefit time) shall not count towards overtime
eligibility. Employees shall not be laid off from their regularly scheduled hours of work to
‘avoid payment of overtime. Hours in pay status, with the exception of sick time, shall count

. as time worked in cornputmg overtime. :

C. Employees shall receive payment for overtime worked within thirty (30) days followmg
the pay-period in which the émployee worked the overtime. The Employer shall also
allow the overtime check to be paid through dlreot deposit for those employees who ohoose
~direct dep031t

D. | The employer may request in Wr1t1ng and the Employer may, in licu of overtimé pay, grant :
compensatory time off at the rate of one and one-half (1 *2) hours for each hour of overtime
worked. All denjals of a request shall be accompanied by an explanatlon

E. An employee may “bank” up to two hundred forty (240) hours (four (4) weeks) of
compensatory time. All overtime worked above this limit must be compensated for in -
accordance with subsection B of this Section.

F. An employee terminating employment with the County shall e pald for unused
~ compensatory time in accordance with the Fair Labor Standards Act (FLSA).

G. . The Employer shall allow employees to take accrued compensatory time off within a -
reasonable period after making the request when such time off does not unduly d1srupt the
operation of the office.
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Section 3 4 Overtime Work:
Employees will be expected to perform any reasonable amounts of overtrme work assigned to
them.” The Recorder/Designee will attempt to assign overtime work to the employees who are .

immedrately available when the need for overtime occurs and who normally and customarily -

~ perform the work involved, except that in cases of emergency the Recorder/Desrgnee may assign . -
- the overtime work to any employees nnmedlately available, It is the intention of the parties that
©overtime will be distributed equitably among the employees in the same job. classﬁieatmn withina
work section. Ovértime opportunities shall be'made available to employees of the Recorder within

| . their specific job classification’s as equltable as possible and rotated on the basis of efficiency .~

" ratings and seniority employees choose not to work, In order to qualify for overtime Work an.
) employee must not have been in “zero” trme status durmg the precedmg week :

B Sectlon 3. 5 Grace Periods: : ‘ : _
Al Employees must puneh in/out Wlthm a ﬁve (5) mmute Wmdow before and after the
B Workday begms/ends : :

The graee per1ocl will hot melude a eomputatlon of overtnne of eompensatory t1me

' Sectlon 3 6 Flextlme Recorder of Deeds Supervrsors , . : :
- Requests by employees for flextime schedules will be granted 1f praetleable to do so. The o
: ‘sehedulmg of flextime shall be by | mutoal arrangement between the émployee and his/her Deputy
" Recorder’ mthm their operat10na1 Division. Flex time shall not be granted or -denied in a
‘ drscrlmmatory or arb1trary manner. All agreements reached regardmg flextime sehedules will -
- be reduced to writing and 51gned by the employee his/her Deputy,- Recorder employee S
_ Operatlonal Division' and the Director of FHuman Resources.: The. flextime schedule will become -
effective upon Verbal approval by the Drvrsron Drrector and will remain the employee’ 8 regular '
- scheduled houts of work unless drsapproved by the D1reetor of Human Resouroes or untrl the
_ Schedule is ehanged or eliminated.

~ The partres agree that the Employer may offer telework opportunities. If the Employer ehooses to
offer “such opportunities, the Employer may enter into direct - discussion with the affected
employee(s) regardmg the components of a written telework agreement Such agreements shall
be between the affected employee(s) and the department “Upon request, the Employer shall meet
“and confer with the Union regarding the agréements. The agreements Wlll address the treatment '
~ of work time in the event of equipment failure. o '

' Sectlon 3.7 Extreme Weather/Emergency Condltrons

, While it is recognized that the Cook County. Recorder of Deeds has an obhgatron to maintain
regular hours to the public, it is also recognized that there are emergencies. - which may necessitate
closing all or part of a ‘regular working day. In the event of serve Weather conditions or other
emergency conditions, and timely notice is provided to management employees will be notified
via the Cook County Recorder of Deeds website of emergency closing and via a closure message: -
on the main telephone, if and when the County enables this customization. ‘




ARTICLE IV.
Seniority

Section 4.1 Probatlonarv Period: : .

Afier the date of this Agreement, the probatlonary period for a new employee, or an employee
hired after a brégk in continuous service, shall be ninety (90) caléndar days. The probationary
‘period shall be extended for a perrod equal to the time required for any basic training required of
" any probationary employees, and the Unidn shall be constilted about the instituting of any such

training which extends the probationary period. A probationdary employee shall have no seniority . =
and may be terminated at any time. dunng the probationary perrod for any just cause and shall have ~ .~
. no recall rights or recourse fo the grievance \procedure with réspect to any sich drsc1plme or ..

_ discharge. Upon completion of the probat1onary perlod the employee 'S semorlty shall be
computed as of the date of his/her most recent hlre \

Section 4 2 Definltlon of Semorltv

For purposes of this Article, seniority is defined as an employee S length of most recent eontmuous o
employment with the Recorder of Cook "County since his/her last hiring date as a full-time -

employee and as a regular part-time employee entitled to benefits pursuant to Article V, Section
5.4, unless otherwise specified. Semorrty for such regular part-nme employees shall be pro«rated E

Itis understood that within the Recorder of Deeds ofﬁce the work sectlon cons1sts of the seven (7)
~ divisions as follows: Administration, Customer Semee Reoordmg Operatlons, Informatron
Retrieval, Satellite, and Techmcal Serv10es

Admrmstraﬁon Dmsron
- Executive
- Clerical -
- Accounting
- Purchasing
- Payroll
- Security

Technical Services Division
- Computer Administration

Customer Service Division
~  Customer Service

Recording Operations Division
- Document Maintenance -
- Document Pricing
- Cashiers
- Mail
- UCC
- Data Input
- Title Express
- Tax Department
- Mapping
- Real Estate Indexing



Information Retrieval Division
- Tract
- Quality Assurance
- Microfilm Reproduction : : &
- Microfilm Library - ' ' ' ’ N

. Satellite Division -
- Rolling Meadows
- Markham
- Bridgeview
-  Warehouse -

Public Information
(See Appendix'E fora chart 6utli_ning the work and divisibn sections).

Section 4.3 Promotion, Transfer: . - o
In casés of promotion and transfer, employees shall have first preference according to Recorder

wide seniority, provided that the employec has the.ability and, qualifications to perform the -

required work. Qualifications shall'be understood to include, but not'be limited to, the employee’s
demonstrated ability and qualifications to perform the required work and ability to service the
public, attendance récords (including zero days, and tardiness) and the employee’s disciplinary .
record however; disciplines below suspensions will not be used against an employee after eighteen

- (18) months in considering promotions or reclassifications.- oL

' An émployée who récei_vés_ anew job UI‘ldei‘.thiS procéduré shall not be permitted to bid for another .
job for six (6) months thereafter. ' :

Transfer opportunities shall-be posted for employee bid. - Ifno employees bid, then the Employer
shall have the right to transfer employees as needed to different sections .or divisions due to
structural changes in the operations of the Employer. = The transferred employee shall retain the -
same grade level and rate of pay. - If the émployee is assigned t0 performing higher classification
“and grade work, upon reclassification of the County; that employee shall reccive the rate of pay
commensurate with the classification of the job being performed. - . : o

Section 4.4 Reduction in Work Force, Layoff and Recall: _

Subject to Article IV, Section4.8(g) should the Efnployer determine that it is necessary to decrease
the number of employees within the Recorder’s office, the following provisions shall apply:

1. In any reduction in force an émpldyee’s Recorder-wide seniority date is the date utilized.

2. Employees subject to a reduction in force can bump. any. junior employee in the same
classification at the same grade or lower.

4. Employees 'may bump any junior employees in other cléssiﬁoations for which the
employee has the present skill and ability to perform the work. '

s, Employees may move into any vacant position or position held by a probationary
employee, summer ot temporary employee, if qualified. Where possible, with the
exception of layoffs for five (5) days or less, and except in a bona fide emergency, surplus’
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employé'es_'and the Union shall provide for written notice of the -1ay‘off ﬂﬁrty (30) days prior
to the effective date of the layoff. ' L e o

. Employees laid off as a result of this procedure shall be subject to recélllin order of Recorder-wide
seniority before new employees are hired in the classifications held by them at the time of the .
reduction in force. Should the laid off employee choose to refuse a lower classification which is
opén, they shall continue to remain on the recall Jist for openings in their original classification
and/or grade.- Laid off employees are entitled to thirty months (30) recall rights: o

' S_éctioil 4.5 Promotion and Shift Assignment: . - o S ‘
Employees in the same job classificatior and in the same division, but on a different shift, where
applicable, will first be given preferential consideration for a change in shifts in ‘accordance with

~ . Section 4.3. S s T ' . :

 Section 4.6 Return to Former Job: TP
An employee who has been promoted or transferred to,another job within the represented unit may
be returned by the Recorder to his/her former job or an equivalent position, within thirty (30) -

" ¢calendar days or before complétion of a formal training program, if the” employce does not

' demonstrate the ability and qualifications to satisfactorily perform the job to"which promoted or
transferred. . An employee who has accepted another job within the represented unit may ask to

 return to his/her former job within ten (10) working days after commencing work on the new job. .-

. An employee who receives anew job under this procedure shall not be permitted to bid for another -
job for six.(6) months thereafter, and an employee who returns to his/her former classification
- under this .proce‘dufei_zvﬂl'-not_be‘pennittgd to bid again on the same job for' one (1) year thereafter. .

Section 4.7 Ret_ﬁrﬁ to Represented Unit:

An employee who has been promoted or transferred otit of the représented unit, and who is later o -'

' transferred back to the unit by the Recorder shall upon return to the represented unit be granted the:
seniority he/she would have had, had the employee continued to work in the classification from
which he/she was promoted or transferred. - ' e T
Section 4.8 Tefminatioh of Seniority: _ , SRR ) L
‘An employee’s seniority and employment relationship with the Employer shall terminate upon the
occurrence of any of the following? D ' : ' ' o

- - Resignation or retirement
- Discharge for just cause, iI}oluding but 1ot limited to the following: -

A, Violent, 'obscene or other behavior which is inconsistent with the public ‘.
- responsibility of the office. ' : o

' B. | Engaging in a loud and‘aibusivc argument with the employee=s supervisor or the
public. : ‘ - : ' :
" Stealing from thé office by theft or cilgception.. _
D.  Violations of the Ethics Regulations and/or Policy Manual in the office. See
Appendices B and D. : L . ' ‘
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E.  Absence for three (3) consecutive work days without notification to the department
" head or a designee during such period of the reason for the absence, unless the -
employee has an explanation a_cceptable to the Employer for not furnishing such

" notification. -
F. Failure to report to work at the termination of a leave of absénce_ or vacation, unless
the employee has an explanation acceptable to the Employer for such failure to ~
report for work. - - ' ‘ : -
G. Absence from work beéause of layoff or any other reason for twelve (12) months in -

the case of an employee with less than one (1) year of service when the absence
began, or twenty-four (24) months in the case of an employees, with one (1) or
" ‘mote years of service, or thirty six (36) months in the case of an employee with .
“seven (7) -years or more of service when the absgn'cc'-begén, except that this
provision. shall not apply in the case of an employee on an approved leave of

absence, or absent from work because of illness or injury covered by duty disability - -

orordinary disability benefits; - . o -

H. Failure to report for work upon recall from layoff within ten (10) work days after
notice to report for work is sent by registered or certified mail or by telegram, to the’
employee’s last address on file with the department personnel office. ‘The .
Employer shall send a copy of the letter of recall to the Union. ;

I. ~  Engaging in gainful efﬁploynient while on an authorized leaf of absence, unless
- permission to engage in such employment was granted in advance by the Recorder
. in writing. - - - K : .

Section 4.9 Transfer of Stewards: o o _ . .
Employses acting as Union stewards under Article XI; Section 11.6, of this Agreement shall not be
transferred from their job classifications or work sections because of their activities on behalf of
the Union. ~ Any transfers of Union stewards from their job classifications or work sections, other
than in an emergency, will be discussed with the Union in advance of any such transfers.

Scctioh 4.10 Seniority List: .

By the 10% calendar day of each month, the Union'shall receive list showing the name, number,
address,: telephone number, work émail (if available), cods, base hourly pay rate, Employee
Identifications number, hours worked, and union dues. The list will be provided in an’agreed
upon format and transmitted electronically. - ' : : : '

The Employer shall post a similar list without employee addresses. . Within thirty (30) calendar
days after the date of posting, an employee must notify the Employer of any error in his/her last
hiring date as it appears on that Tist or it will be considered correct and binding o1i the employee
and the Union for that period of time, unless there. is an agreement between the Union and the
Fmployer in writing with a corrected date. The Employer will furnish the Union, by the 10%
. calendar day of each month, reports of any changes to such list. The list will be provided in an
agreed upon format and transmitted electronically. ' -

Upon written requesf made by Local 73 'n_o more éften than'e{rcry sixty (60) days, the County shall
notify Local 73 in writing of the following personnel transactions involving bargaining unit
employees within each department and on a work location basis: new hires, promotions,
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demotions, check-off revocations, ,lgiyoffs, re-employments, leaves, returns from leave,
suspensions, discharges, terminations, retirements and Social Security numbers. Local 73 shali,
. upon request, receive such information on computer tapes, where available. "

Section-4.11 Job Posting: | _ , S ,
When job openings ‘or vacancies occur within the bargaining unit or when new positions are

) . -

created, the Recorder will post a notice on*all bulletin boards where notices to employees are

normally posted. These postings will be for a period of fourteen (14) days. Awards willbemadein. =

accordance with Section 4.3 of this Article. Employees in equal or lower-paying grades in other
* work sections or divisions who apply for the vacancy will be given preferential consideration in
~accordance with Section 4.3 before new employees are hired. The Union will be advised in writing -
of all job awards at the time of the award, and will have the right to post the award on the Union "
bullefin board. The names of Employees awarded positions pursuant to this Article shall be posted
on all bulletin boards where notices to Employees are normally posted for a period of ten (10)
working days from the effective date of the awarding of the position. Job postings will include the
~ division and work section where the opening is located, the work hours. Employees who are
~ awarded the position shall ‘move o thejr new position within. thirty (30) days of the award,

provided that adequate space and equipment is available for the new position.

ARTICLE V
Rates of Pay

 Section 5.1 Job Classifications/Rates of Pay: _ o ST
Employees in the job classifications set forth in Appendix A to this Agreement shall receive the.
monthly salary. provided for their respective grade and length of service in the job classification.
Employees will be increased to the appropriate step upon completion of the required length of
. service in the classification. : ' - '

The éalary grades and steps' applicé.ble to this bargaining unit shall be increased as follows durmg '
the term of this agreement: ' ' o

Effective thirty (30) days after ratification by the County Board of Commissioners, 2 $1,200
" one-time tump sum bonus paid to all employees in active status. S ‘

- Effective De‘cembei‘ i, 2018 reduce all entry level rates by 10%.
Effective Decembéfwl, 2018 the pay rates for all Lolassiﬁéations shall be frozen.

- Bffective the first full pay period on or after June 1, 2019 the pay rates for all classiﬁcations‘ shall
be increased 2.00% ' : L '

Effecﬁve the first fﬁll pay period on or after June 1, 2020 the pay rates for all classifications shall
‘be increased 2.00% S : _

Section 5.2 New, Changed or Misclassification; Job Audit/Classification Review:

A. During the term’ of this Agreement, the Employer may-establish new and changed job
classifications, and change the duties of existing job classifications, provided that a major |
alteration of the classification structure shall not be made. classification is placed in the |

bargaining unit for any reasox, the County and the Union agree to meet and bargain the
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. terms and conditions of gmplqyﬁient for that new classification, _‘inclqﬁing rates of pay,
- work rules, cte., within thirty (30) days of their inclusion in the bargaining unit. The
“Employer may put the new and changed job classifications or duties into effect after timely . -

" noticé to the Union, and discuss and set ters and conditions of employment, including the *

- rate of pay with the Union, using the duties, responsibilities, qualifications and grade levels

~ of the classifications in Appendix A asa guide for determining the new rate. If the parties
aré unable to agree on the rate of pay, the Bmployer may put a rate into effect, and the-
‘Union, thereafter, may submit any dispute to the grievance prcice_:du:r_e. : '
B. . An émployée also may requesf that-hié/hét ﬁoSition_ be ;é'cléssiﬁéd, and the Tequest w111 be

- _reviewed by the employee’s Section Head; if the Section Head agrees that the request is
reasonable and/or justified, the department hedd will recommend to the Recorder that this
- teclassification. be included in the forthcoming departmerital budget request. The.

. Employer will discuss any reclassifications with the Union prior to implementation.

c. Wlthm thirty (30) days after the éffective- date.pf this Agre_ement,'ﬂ:.['e parties shall begin
. regular meetings of a joint committee that shall be established to discuss current job titles
and pay grades of bargaining unit employees. B ' . ‘

" The comimittee shall begin meeting each year to review Local Union and employee-genérated
" Request for upgrades and ‘reclassifications. Such review shall include request for individual desk
audits, and sample desk audits to be applied to whole departments.  The committeg shall devote
sufficient time in order to complete its discussions in a timely fashion. In any case, audits agreed
upon‘shall be complete not later than June 1% of each year during this Agreement,. During such =
 process, there will be a free exchange of information and the parties will make reasonable atfempts -
10 review those requests which appear to have the most merit using objective and fair standards.
After the review and analysis is completed, the County will subrhit the committee’s findings to the
appropriate standards, After the review and analysis is completed, the County will submit the .
. committee’s findings to the.appropriate departments and elected officials for their review. The
" decision as to'whether to include any or all of the upgrades and reclassifications in budget requests
shall be made using objective and fair standards. S o -
Section 5.3 Classification and Grade Change: o
Tf an employee is promoted, reclassified, demoted or transferréd into another classification. .
thirough the application of this Agreement, the following rules shall apply: .

~ A. .. Promotions: - : : o o . o :
" - An employee who is promoted to a job in a higher salary grade shall be entitled to

placement in the step-of the new salary grade which will provide a salary increase at least

two (2)'steps above the salary received at the time the promotion is made, provided that:

1. The new salary does not e;{ceéd the maximum established for the grade to which
~ the employee is promoted. . - S
20 -T_he new salary is not below the first step established for the grade to which the-
- employee is promoted. B ' '
If the new classification represents a ‘promotion from a classification outside the

represented unit to a classification within the represented unit, the employee shall be
placed in the lowest step in the progression schedule for the new classification which will
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p;bvi&e'thc'cmplo_yee an increase in pay. Inall cases of promotion, the effective date will
set a new anniversary date for the purposes of the salary schedule only.

" B. . Reclassiﬁcations:. | _

1.  An employee whose job is reclassified to a lowér clas_siﬁcation shall continue 1o
feceive - compensation at the same rate received iminediately prior to
reclassification. Such action shall not change the employee’s anniversary date. .

If the salary rate received immediétély_prior {0 reclaséiﬁcatibz_l 1s less than the Jast -
step rate of the lower classification, the employee shall be entitled to further step
advancement. - b L

2. Anecmployee whose job isreclassified to a higher classification shall be placed in
©y the first step of the higher grade which provides an increase one (1) step above the ’
' salary received at the time of the reclassification. Such action will change the
employee’s anniversary date. In all cases of reclassification, the employee shall

receive at least the first step of the grade to which the position is reclassified.

C. - Demotions:

The fbllowing shall apply to demotions from o;ie grade to another: |
1. An emﬂojée_perfdmﬁng the duties of & job continuously and demoted to ajobina
léwer salary grade, shall have the salary adjusted in the new job to the same step of
. the new salary grade as was received in the salary gradé of the job from which
. demoted. T ' ‘ ' ' S

2. - Anemployee promoted to a jobina higher salary grade and subsequently demoted
- to a job in a lower salary grade, shall have the salary adjusted to the step of the
. salary grade to which the employee would be entitled had the employee remained

in the salary grade from which the employee was promoted. :

D. - Transfers:

An-employee transferring from one department to another in the same job classification -
and/or grade shall be eligible to. receive.the salary the employee has been receiving at the
time of transfer. Such ap_pointmer_lt_shall not set a new anniversary date. '

Section 5.4 Part-Time Employees: |
* Part-fime employees, who arc cornpensated from the Extra and Overtime Account, shall receive -
the houtly rate provided for the respective grade and length of service as set forth in Appendix A of
this Agreement. Disability and pension benefits for all part-tire employees will be determined
by the provisions of the County Employees Pension Plan. The hourly rate for part-time
employees will equal the first step of the salary grade divided by one hundred seventy-four (174).
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Section 5 5 Job Descrmtlons

Job descriptions for each position in the bargaining unit shall be maintained in the Bmployer s
offices and shall be given to each current employee upon request and to each new employee when
they assume the position. ~ All changes to job-descriptions shall be given to each employee inthe
_]Ob clasmﬁcatmn and to the Union w1thm five (5) busmess days of the change(s)

:.Section 5.6 Newlv Certlfied Posmons

Upon no’oﬁcatlon from the Union to the Employer and 1ts human resources dlrector the Employer o
agrees to meet with the Union within 60 days thereaﬁer to dlscuss the placement of newly certified

bargmmng unit posmons on a wage scale.

ARTICLE VI
Holidays

Sectlon 6.1 Des1gnatlon of I—Iolldays

A

-l A N A

The fo]lomng days are hereby declared holldays except in emergency and for necessary
operations, for all employees in the bargaining unit:

_New Year’s Day - January 1
Martin Luther King’s Birthday -Third Monday inJ anuary
Lincoln’s Birthday - February 12
President’s Day - Third Monday in February
'Casmir Pulaski Day ~First Monday in March.
- Memorial Day - Last Monday in May
Independence Day - July 4 L
Labor Day - First Monday in September
'Columbus Day - Second Monday in October
10.  Veteran’s Day - November 11 '
11. " Thanksgiving Day - Fourth Thursday in November
12.  Christmas Day - December 25

It is the intent of the Board of Commissioners of Cook County that all salaried Cook
County employees be granted twelve (12) holidays, or equivalent paid days off per year.
Should a certain holiday fall on Saturday, the preceding Friday shall be setas the holiday; -
should a certain holiday fall on a Sunday, the following Monday shall be set as the holiday.

In addition to the above, any other day or part of a day shall be ¢onsidered a holiday when
S0 d'esignated by the Board of Commissioners of Cook County. ' :

In addition to the foregomg paid hol1days employees shall be credited with one (1) floating

holiday on December 1* of each year, which may be scheduled in accordance with the
procedures for vacation selection set forth in Article VII, Section 7.2. If an employee :
clects not to schedule said day as provided above, the employee may request to use his/her

floating holiday at-any time during the fiscal year. Requests shall not be unreasonably

denied. If an employee is required to work on a scheduled floating holiday by the

Employer, the employee shall be entitled to receive one and one-half (12) times the

employee’s regular hourly rate for the hours actually worked plus holiday pay at eight (8)

hours pay.

15




‘Section 62 Eligibility: - .. -
To bére'ligi;blé for holidé_)_r{pay, ari employee must satisfy each of the following rgquiréménts-: |

" (@) . The employee musthave worked the regularly scheduled number of hours on the gr

Jast scheduled day before and the first scheduled day after the holiday, unless the . -

~employee has a-fga'sonable',expl.anaﬁqn for failing to report.

S (b)  The e’mploy'ee'must have worked at{leas't; for‘ty (4‘0)_‘h70.urs' during the pay ?e,rioc_l in
..~ which the holiday occurs unless the employee was on vacation or paid sick leave -
- "during such period. : o » o

 Section 6.3 Holidays In Vacations: - S
. If a holiday falls within an employee’s scheduled vacation, such employée, if otherwise ¢ligible,. -
- shall be granted an additional day of vacation, : : o S

Section 6.4 Failure to Report: - | . o

* Anemployee scheduled to work on a holiday but who fails to report shall not be eligible for a paid
holiday, unless th¢ employee has a reasonable explanation for failing to report. An employee -

~scheduled to work on a holiday that calls in sick shall.be cligible for the paid holiday providinghe

or she brings in a doctor’s statement. - -

" ARTICLE VIIL
Vacations.

" Section 7.1 Vacation Leave: o T ‘
“A.All bargaining unit employees, who have completed one (1) year of service with Cook

_County, including servicé mentioned in Section 7.1, Paragraph E, shall be granted vacation

b leave with pay for periods as follows:- | T o '

T

. Anniversary - Daysof - Maximum
*af Employment Vacation ~ Acciimulation
| st th'm"6th' | 10 working days = 20 orking days
7th thru 14th- 15 working days. 30 working days .
i5ththru- . - 20 working days 40 working days~

B. Accruals will be carried out in accordan_'ce‘ﬁrith the bie.weel'cly payroll‘systerh. ‘Employees. '
must be in a pay status for a minimum of five(5) daysina pay period to-accrue time in that
period. . . : S | ' ' '

' C. All'individuals empioyed on a part-time work schedule of iwénfy (20) hours per, Week or

more shall be granted vacation leaye with pay proportionate to the time worked per month.
. D. | Employees may L}se‘ only SlJ;Ch vacation leave as has bee'n-éamed agd éiccrueéilprovidéd‘,
' however, that five (5) working days of the initial vacation allowsnce may be allowed after

. the first 'six (6) months of service. The heads of the County offices, departments, or
institutions may establish the time when the vacation shall be taken.
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.E.  Any employee of the County of Cook who has rendered continuous service to the City of
Chicago, the Chicago Park District, the Forest Preserve District, the Metropolitan Water

_ Reclamation of Greater Chicago and/or the Chicago Board of Education shall have the -
right to have the period of such service credited and counted for.the purpose of computing
the number of years of service as employees of the County for vacation credit only.. All
dischargés and resignations not followed by reinstaternent within one (1) year shall
interrupt continuous service, and shall result in the loss of all prior service credit. Creditfor -
such prior service shall be established by filing, in the Office of the Comptrotler of Cook -
County, a certificate of such prior service from such former place or places of employment.

F.  Inthe event an employee has not taken vacation leave as provided by reason of separation

~ from service, the employee, or in the event of death, the employee’s spouse O estate, shall -

"be entitled to receive the employee's prevailing salary for such unused vacation periods.

G.  Incomputing years of service for vacation leave, employees shall be credited w1th regular
~ working time plus the time of duty disability. o ' : - :

H. Any Cook County employee who is a re-employed veteran shall be entitled to be credited
with working time for each of the years absent due to military service.’ The veteran’ years
of service for purposés of accrual of vacation time in the year of return to employment with
Cook County, shall be the saine as if employment had continued without interruption by
military service. - . S ' < . L

1. Holidays recognized by the Board of Cominissioners of Cook County a;re-ndjt to be"éouﬁ.ted -
as part of a vacation. ' ' N
J. Employ.eés ‘on the 130 Extra and O%ertimé Accdunt will not receive any fringe benefits.

Section 7.2 Vacation Preference and Scheduling: R .
Insofar as practicable, vacations will be granted to meet the requests of employees. - Vacation .

. periods shall be allotted among employees ona first requested - first granted basis. ‘Where two(2) .

ot more employees in the same work section performing the same job request vacation on the same
‘day for the same calendar period and all the employees cannot be released at the same time, then -
~ the vacation requests shall be granted in order of the employees’ seniority. ’ -

.Séction 7.3 Vacation Request: AT o
- All vacation requests shall be in writing on a document created by the Employer. The employer
will equire the Employee to validate available time on a document created by the Employer prior
to approval. - The supervisor or department head will respond in writing within three (3) business
‘days.after the request is made by the employee. If the requestis denied for any reason, the answer
. shall include the réason for the denial. I ' :

' Section 7.4 Holiday. Tﬁné off Allotment: . o : -
Tn order to ensure minimum’ operational needs are met " during the winter holiday season,
management may ask that request for time off during the Thanksgiving/ Christmas/New-Year’s

- season be submitted in advance of normal deadlines for time off request. For the purppse of this

" gection, the requested period that the employer may require an employee to submit for vacation

may be extended to 10 days prior-to Christmas and Thanksgiving Day. After the submittal
deadline, Directors will consult with Supervisors and Deputy Recorders as needed to determine

minimum operational needs, which will vary by Division and Section.
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Iloliday vacation request shall be allotted among employees on & first requiested - first granted
basis. Where two (2) or more employees in the same work section performing the same job-
request vacation on the same day for the same calendar period and all the employees cannot be
released at the same time, then the vacation request shall be granted in order of the employees’
seniority. - ‘ - -

ARTICLE VIII
Welfare Benefits

Section 8.1 Hosbitalization Insurance: Employee Co_ntributions: :

A. The County égrees to maintain the Ievel of employee and dependent health benefits thatare
set forth in Appendix C as revised by this Agreement and specifically described in
Appendix C as amended below: - : ' N S

B. Item : - . 12/1/15

Classic Blue ‘ u ' Eliminate -
~ HMO OOP Maximum | ' $1,600/$3,200
~ HMO Accident/Tllness ] : $15 '
~ HMO Urgent Care ’ )
. HMO Specialists o ' 520
HMOER | ‘ I T
PPODeductible | .$350/$700
PPO OOP Maximum =~ - 5 - $1,600/$3,200
PPO Accident/IlIness ‘ . 90% after $25
. PPO Specialist L -' B 90% after $35
. PPOER . : , : - $75.
-~ RX $15/$30/$50
Generic Step Therapy - ' . Implement
Mandatory Maintenance Choice - - Implement .
Healthcare Contributions -+~ |  Additional 1 percent of salary aggregate
' * | incredse (.50 percent increase on 12/1/15 and
.50 percent increase on 12/1/16) -

Section 8.2 Sick Leave:

A. All full-time employees, other than seasonal employees, shall be granted sick leave with
pay at the rate of one (1) working day for each month of service. Accruals will be carried
out in accordance with the bi-weekly payroll system. Employees must be in a pay status
for a minimum of five (5) days in a pay period to accrue time in that period. Accrued sick
leave will carry over if employees change offices or departments within the County as long
as there is no break in seérvice longer than thirty (30) days. .

All individuals employed on a pért-time'work schedule of tWenty (20) hours per week or
more shall be granted sick leave with pay proportionate to the time worked pet month,

B. Sick leave may be dcqumulated' to éc‘iual, but atr no time to exceed, one hundred
seventy-five (175) working days, at the rate of twelve (12) working days per year.
Records of sick leave credit and use shall be maintained by each office, department, or
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in's.titutioh.. Severance bf employment tenﬁi_nates all righté for the ‘compensation
" hereunder.. The amount of leave accumulated at the time when any sick leave begins shall

_ be available in full, and additional leave shall continue to accrue while an employee is - '
. using that already accumulated. : - D R L

¢ Sick leave may be used for illness, disability incidental to pregnancy; or non-job-related

'~ ‘injury to the employee; appointments with physicians, dentists, or other recognized

‘practitioners; or for serious illness, disability, or injury, in the \‘innnediate'fémily of the

gtployee. After five (5) consecutive work days of absence dus to illness, employees shall

' submit to Human Resources Department a doctor's certificate as proof of illness. .

- - Accordingly, sick leave shall not bé used as additional vacation leave. Sick leave may be .
nsed-as maternity ot pater:ﬁty' leave by employces. ' S : -

‘D, An émi)’loyée V\Erho_ has been off duty f()r’ﬁ\-_ré (5) consecutive days or more for any health -
-+ reason may be required. to- undergo examination by the Employer’s physician before )

returning to work. - :
‘For health related absences of less than five (5) consecutive days, a doctor’s statement or
proof of illness will not be required except in individual instances where the Recorder has
- sufficient reason to suspect that the individual did not have a valid health reason for the
" absence. If indicated by the nature of a health-related absence, examination by the
Employer’s physician may be required to make sure that the employee is physically fit for -

returnto work. - -

B If, in the opinion of the Recorder/Designee, the health of an employee vsigrran‘fs prolonged

' absence from duty, the employec will be permitted to combine his/her vacation, sick leave’ -
and personal days. . BN S - :

'F.  The employee may apply for disability under the rules and regulafidns established by the
Retirement B'oa‘.‘rd. ‘ : ‘ S - . ‘

G. . . Employees will not be subj ected to discipline for bona fide sick absence so long as
‘The employee has the acc ulated sick time in the terms prescribed in the CBA.
- H An employee who has-_exhausted. all of his/her sick time shall be -permitted to use any
~ available benefit time once sick leave has been exhiausted when the émployer is '
~ presented with a note from the Employees’ Physician. -

L '.Employe:e_:s can take sick leave in blocks b.f time 710 smailer than one-hout inérements. o

Bt o Sici{ leave may only b_é used for pu'fpos.esrstated, in § 8.2 (c) or for other purposes; as defined
© . bylaw. | S ‘ -

Section 8.3 Disability Benefits: S - o A
Employees incurring. any oceupational illness or injury will be covered by Workers’
Compensationiinsurance benefits. Employees injured or sustaining occupational disease on duty,
who are off work as result thereof shall be paid total temporary disability benefits pursuant to the

" Workers’ Compensation Act. Duty disability and ordinary disability benefits also will be paid to

‘employees who are participants in the County Employee Pension Plan.” Duty disability benefits .

. are paid to the employee by the Retirement Board when the employeeis dis abled while performing
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work duties. Benefits amount to seventy-five percent (7 5%) of the employee’s salary at the time
“of injury, and begin the day after the date the salary stops. Ordinary disability occurs when a
person becomes disabled due to any cause, other than injury on the job.. An eligible employee
who has applied for such disability compensation will be entitled to receive, on the thirty-first
‘(31st) day following disability, fifty percent (50%) of salary, less an amount equal to the sum
deducted for all annuity purposes. The first thirty (30) consecutive days of ordinary disability-are
compensated for only by the use of any accumulated sick pay and/or vacation pay credits unless.
the employee and the Employer otherwise agree. The employee will not be required to use sick .
. time and/or vacation time for any day of duty or ordinary disability. All of the provisions of this-
Section are subject to change in conjunction with changes in State laws. R :

Section 8.4 Life Insurance: . z - : :
All employees shall be provided with life-insurance in an amount equal to the employee’s anaval "
salary (rounded to the next one thousand. dollars ($1,000)), at no cost to the employee, with the
option to purchase additional insurance up to'maximum of the employee's annual salary. No life
“insurance shall be offered through the County’s HMO plars. o '
" Section 8.5 Pension Plan: : s - L
Pension benefits for employees covered by this Agreement shall be as mandated under the Illinois
Pension Code (40 ILCS 5/1-101 et seq.) and the County Employees’ and Officers” Annuity and
Benefit Fund - Counties over 500,000 Inhabitants (40 ILCS 5/9-101 et seq.).

Section 8.6 Dental Plan: : _ : ' _

All' employees shall be eligible to participate in the dental plan as set forth in Appendix C as
revised by this Agreement and specifically described in Appendix C. No dental coverage shallbe -
offered through the County’s HMO plans. R - S

Séction 8.7 Vision Plan: , o : : o - ' :
All employees shall be eligible to participate in the vision plan as set forth in Appendix C as

revised by this Agreement and specifically described in Appendix C. No vision coverage shall be
offered through the County’s HMO plans. : o ,

Section 8.8 Hospitalization - New Hires: - 7 :

All new employees covered by this Agreement shall be required to enroll in the County HMO plan
of their choosing, such enrollment to be effective from the date of hire through the expiration of the
- first full health plan year following such date of hire. =

Section 8.9 Fl_e}gibie Beneﬁfs_l’lan: _ : __
All employees shall be eligible to participate, at no cost to them, in a flexible benefits plan to be

established by the County. Such plan shall include segregated TRS accounts for child care and
medical expenses. o | .

Section 8.10 Insurance Claims: =
A dispute between an employee (or his/her covered dependent) and the processor of claims shall -
not be subject to the grievance procedure provided for in this Agreement. Employees shall
continue to be afforded an opportunity to present appeals of such insurance disputes in person, and
may have union representation at such proceedings. This Section shall not be construed to
diminish the provisions of Section 1(A), (B), (C) or (D) of this Article. ' ' ‘
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ARTICLE IX
Additional Benefits

Section 9.1 Bereavement Pay:

" Excused leave with pay will be granted, up to three (3) days, to an employee for the funeral of a
‘member of the employee’s immediate family or household. Immediate family is understood to
include mother, father, or such people who have reared the employee, husband/wife, child
(including step children and foster children), brother/sister, grandchildren, grandparénts, domestic
partner and spouse’s parents:  To qualify for pay as provided herein the employee may be -

~required to provide satisfactory proof of death, relationship to deceased, proof of residence in the

- employee’s household and attendance at funeral. The Employee shall have to submit one of the
following as proof to the Employer for the leave to be compensated for Bereavement Leave: Letter
from the Funéral Home Director, Obituary or a Certificate of Death. : |

A. Where death occurs and the funeral is to be beld outside of Hliﬁois'aﬁd'beyond the states .
contiguous thereto, the employee shall be entitled to a'maximum of five (5) normal days -
pay. ’ | B : '

B. Any additional time needed in the event of bereavement may be taken from accumulated
. vacation, personal days, or compensatory time accumulated by the employee.

C. If an employee’s vacation is interrupted by a death in the immediate family, bereavement
_ ‘pays as described herein shall be allowed, and such days will not be counted as vacation.
. D. Leave Tequested to attend the funeral of someone other than a member of an employee's
immediate family or household may be granted, at the discretion of Management and
based upon operational needs, and will not be unreasonably-denied. Time so used shall be
deducted from the accumulated vacation or personal leave of the employee making the
- request. ‘ - : '

Section 9.2 Jury Duty: - _ : , - :
Approval will be granted for leave with pay, for any jury duty imposed upon any non-exempt
officer or employee of the County of Cook. However, any compensation, exclusive of travel
allowance received, must therefore be turmned over to the County of Cook by said officer or
employee. ' SR . o o

Section 9.3 Maternity/Paternity Leave and Family Responsibility Leave:

Employees shall be granted maternity or paternity leaves of absence to cover periods of pregnancy
and post-partum child care. The length of such leave, in general, shall not exceed six (6) months,
but may be renewed by Department Head. In addition, an employee whohas at least two (2) years
of service and has a need to be absent from work to mest family responsibilities arising from the
‘employee's role in his/her family or household may, npon request and for good cause shown, be
~ granted a leave of absence for a period not to exceed atotal of six (6) months (increasing up to one
(1) year for those employees who have accrued personal leave entitling them to more time under
current County policy) without pay. Insurance coverage shall be maintained only in accordance
* with the Family Medical Leave Act (“FMLA™) leave, i.e. up to twelve (12) weeks and meeting
FMLA standatds. Employees shall be entitled to Family and Medical Leave (FMLA) pursuant to
the Human Resources Ordnance enacted, as amended, on April 5, 2000 and October 17, 2000 by
the Cook County Board of Commissioners. ' . :
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Sectmn 9.4 Election Davg. ' :

An employee Wwho.is a registered voter will receive two (2) hours time off (W1thout pay) durmg hrs :
regular work day so“that he/she may vote in any general election. An employee desrrmg to take ‘
such time off shall arrange the exact hours of mtended absence Wll:h h1s/her supervrsor at least two -
(2) work days prior te the electron -- :

Section 9.5 Personal Days ' ' ‘ _
All employees, except those in a per drem of hourly pay status, shall be perrmtted four (4) days off

with pay each fiscal year.. Employees may be permitted these four (4) days off with pay for -

= personal leave for such occurrences as observance of a religious holiday or for other personal
© redsons. Such personal days shall not be used in increments of less than one-half (2) clay ata.
trme - : : ‘ S o E :

' 'Employees entltled to receive such leave, who enter Cook County employment durmg the fiscal

year, 'shall be given credit for such personal Jeave at the rate of 1.24 hours per pay perlod except '

that two (2) personal days may be used for observance of relrgrous holidays prior to accrual, to be

- paid back in the succeedmg two (2) ﬁscal quarters. No more than (5) personal days may be used
in'a fiscal year v

: Personal days shall not be used as adc’utronal vacation leave. If the health of an employee
wartants prolonged dbsence from duty, the employee Wlll be permitted to combine personal days,
 sick leave, and vacation léave. In case of an emergency, ‘after the employee exhausts his/her sick
time, the employee may request in writing, with supportlng documentatron, use of personal day(s) :
pursuant to the excused absence procedures ‘ : .

Personal days may - not be nsed consecutlvely unless approved by the Recorder/Desrgnee N
Personal days off shall be scheduled in advance to be consistent with operatrng necessities and the
convenience of the employee subj ect to department head approval. - -

Employees are requrred 10 provide the Employer as much trme as reasonably pos51ble prior to

" requesting for a personal day and/or floating holiday. The Employer requires that the Employee -
- validate available time prior to taking off.- The Employer may d1sclp11ne any employee who does -
not have the approprrate amount of trme to cover the request :

Severance of employment shall termmate all rrghts to, accrued personal days.

.Sectron 9.7 School Conference and Actwrty Leave
‘The Employer must grant an émployee unpaid leave -of up to a total of elght (8) hours durmg any

_school year, no more than four (4) hours of which may be taken on any given day, to attend school -
conferences or classroom activities related to the employee’s chrld in accordance with the School

' Visitation Act 820 TLCS 147/ 1 et seq. '

. Section 9.8 Confidentla]rtv of Wellness Program '
Health information will be kept confidential, Personal health mformatron may only be used and

. disclosed as permitted by applicable law, including the Health Insurance Portability and

- Accountability Act of 1996 (HIPPAA). Health information may be disclosed to the screening
agent, and to the employee acting as health plan sponsor for program administration purposes only .
as permltted by HIPAA. Program administration purposes may mclude offering and determining
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eligibility for Program Incentives: The RFP for wellness vendors shall maximize the
confidentiality of patient medical records and other privacy and confidentiality issues..

ARTICLEX
Leaves of Absence

Section 10.1 Regular Leave: / S |
_ An employee may be granted a leave of absence witbout pay by the Recorder, with the written
approval of the Comptroller .of Cook County.. Such leave shall be intended to take care of
emergency situations arid shall be limited to one (1) month for every full year of continuous
employment by the County and/or Cook County Health facilities, not to exceed one (1) year, =
_except for military service. A C T S

An employce desiring - 'leave of absence sHall make written application to his/het immediate
supervisor, who will then refer the application to the Recorder.  If approved by the-Recorder, the
application will then be forwarded to the Cook County Comptroller for appropriate action. The
application shall include the purpose for ihe leave of absence and the dates for which the leave is
requested. An employee granted a leave of absence shall be eligible, when sich leave expires, to

receive the salary and the same or comparable position at the time the leave was granted.

_Absence from County service on leave without pay for périod_s in excess of thirty (30) calendar

o days, all suspensions, time after layoffs for more than thirty (30) calendar days but less than one 3

(1) year, 2ll absences without leave shall'be deducted in computing total continuous service and

. will effect 2.change in the anniversary date.

" Section 10.2 Seniority on Leave: - e L
- An employge on an approved leave of absence shall retain seniority, but shall not accrue pension
benefits duting such period (except as may be otherwise provided in the County's Pension Plan).

Employees shall, however, receive retroactive increasés for all time in which they were in pay " .
status. T ' : o

‘Section 10.3 Retention of Benefits: S _ s o :
An employee will not earn sick pay or vacation credits while on a leave of absence. An employee
of; 2 leave. of absence except for maternity or paternity leave will be required to pay the cost of the
insurance benefits provided in Article VIII in order to keep these benefits in full force and effect

: duri'ngﬂ the pe‘rio"'d of 16,3\}6. Arraﬁgements fot payments of such costs through normal deduc_itions or

. otherwise must be made with the County’s payroll office prior to departure on the leave. For the -
failure to make such arrangements the Employer may cancel insurance benefits, which will be"
reinstated upon the employee’s return to work, subject to such waiting period and other rules and
regulations as may be applicable to the insurance plan. . -

Section 10.4 Union Leave: | : : _

A leave of absence not to exceed one (1) year without pay will be granted to an employee who is
elected, delegated or appointed to participate in duly authorized business of the Union which
requires absence from the job. Such leave may be extended by mutual agreement. Employees
duly elected as delegates of the Union will be allowed time off, without pay, to attend national and
state conferences, conventions, and stewards’ training, related to the Union, not to exceed ten (10)
work days.for all employees: Sick pay, yacation and insurance benefits will be provided as set -
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office.

Section 10.5 Military Leave: . - . S

. Employees who enter the armed services of the United States shall be entitled to all the
 re-employment rights in accordance with State and Tederal laws. An employee, who has at least

. six (6) months or more of continuous actual setvice and is 2 member of the Tilinois National Guard
or any of the Reserve Components of the Armed Forces of the United States, shall be entitled to

leave of absence with full pay for a limited service in field training, ¢ruises, and kindred recurring

obligations. Such leave will normally be limited to eleven (11) working days in each year or as
extended in accordance with Cook County Policy ‘on Military Leave. ' :

Section 10.6 Veterans® Conventions: S
_Any employee who is a delegate or alternate delegate to a national or state convention of a
recognized veterans’ organization may request a leave of absence for the purpose of aitending said
convention, providing, however, that any employee requesting a leave of absence with pay must
meet the following conditions: ' '

1. The employee must be a delegate or- alternate délegaté to the convention as
" established in the by-laws of the organization. ' :

2. Théy must reg{ster with the credentials committee af the convention headquat_‘ters.»

3. “Their name must appear on the official delegate-alternate rolls that are filed at the
state headquarters of their organization at the close of the convention.

4, ~They must have ‘attended no other convention, with a leave of absence with pay,

* during the fiscal year. - :

5. The employee must produce, upon Iemrniﬁg from the convention, a registration

-~ card signed by a proper official of the convention, indicating atténdance.

Section 10.7 Approval of Leave:

No request for a leave, as defined in Sections 10.1 and 10.4 of thls Article will be, consideied'

unless approved by - the Recorder/ Designee.” The Recorder/Designee may withhold such
approval, if, in his/her judgment, such absence from duty at the particular time requested would
interfere with the conduct of Employer business. Approval of leave shall not be granted or denied
in a discriminatory manner. - S

Section 10.8 Educaﬁonal Leave: : ‘

Upon request, a leave of absence for a period not to exceed one (1) year may be granted to a -

* full-time employee with at least fwo (2) years of County service, if operational needs allow, in

order that the employec may attend a recognized college, university, trade of techmnical school, or

high school, provided that the course of instruction is logically related to the employee=s
employment opportunities with the County. Such leave shall riot be arbitrarily or capriciously

denied. Such leave may be extended for good cause and in accordance with the operational needs

- of the County.

Section 10.9 Use of Benefit Tiﬁle:
Except where required by law, each employee covered by this Agreement shall not be required to
use accumulated time prior to going on unpaid leave.
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 Section 10.10 Parental Leave:

Upon execution of the Collective Bargaining Agreeme‘nt,,"Empryeesi shall be eligible for paid

Parental Leave pursuant to _Cook'Couﬁty. Board Resolution 13-R-346 and the corréqunding Cook
County Bureau of Htiman Resources Parental Leave Policy. * Employees, ej{éept_ those who have '

applied for and been granted Pa_rentélr Leave, shall be eligible fo_r,unpaidjmatem‘ity or:patemity' '
Ieave pursuant to Cook County Personnel rule 6,03 (b). : SR '

Section 10.11 Other Leaves: B . B o o S .
- Employees shall be granted leave if requested by the employee and approved by the Employer, -
in accordance with the FMLA, Victim's Economic Security and Safety Act and Tilinois Family
Military Leave Act, however members of the bargaining unit asserting a violation of these Acts - -
. miay process their grievances through the initial steps of the grievance procedure, but may not "
" arbitrate grievances alleging a violation of these provisions. of the Agreement. :

[

©  ARTICLE X1

Grievance Procédure . -
Section 11.1 Policy: , S ST T
. The provis‘ions'of this Article supplement and modify the provisions of the Employer=s Grievance
* Procedure applicable to all employees (See Appendix B). - - ' S

| Seétioﬁ_lli Definition:

- A grievance is a difference between an employee or the Union and the Emialoyer with respect to

the interpretation or application of, or coripliance with, the agreed upon provisions of this - -
- Agreement, the Employer’s rules and regulations or disciplinary-action. All grievances shallbe .

in writing and contain a statement of the facts, the provision(s) of this Agréement which the

. Employer is alleged to have violated, and the relief requested. - Itis recognized that because a joint:
. employer relationship exists.in this Agreement certain grievances are appropriately answered by

the Recorder and others by County Administration, depending on the subject of the grievance:

- Section 11:3 Representation: _ o . S S
‘Only the aggrieved employee(s) and/or representatives of the Union may present grievances.
- Employees may ‘take up grievances through Steps One to Three either- on their own and
individually or with representation by the Union. If an employee takes up a grievance without
"Union representation, any resolution of the grievance shall be consistent with this Agreement and
the Union representative shall have the right to be present at such resolution. A grievance relating
to all or a substantial number of employees or to the Union’s own-interests or rights with the.
Employer may be initiatéd at Step Two by 2 Union representative. . Grievance$ may be initiated at -
* Step Three by mutual agreement of the Union and Employer. R .

- Section 11.4 Grievance Procedure Steps: _ : :
"The steps and time limits as provided in the Employér’s Grievance Procedure are as follows: .

Step | Submission Time | To'Whom Submitted Time Limits
S Limit This Step - S | Meeting
(calendar days) ’ -
1 30 days Immediate Supervisor 10 days
2 "~ 10 days - Department Head 10 days
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3 ‘ 10 days Recorder/Designee 10'daysr
4 30 days Impartial Third Party ~ 30 days

Section 11.5 Time Limits: , _ a .

The initial time limit for presenting a grievance shall be thirty (30) days and the same limit shall
apply to hearings and decisions at Step Four. Time limits may be extended by mutual agreement in
writing between the employee and/or the Union and the Employer. For érrors in pay, the time -
period shall be six (6) mionths. . ' . I

~ There shall be strict adherence to the time limits -de_scribed withih the grievance procédure by both
employer and employee and/or Union. Time extension maybe granted upon mutual agreement
and shall be in writing. - - ' o : ‘

. Ifthe Employer fails"'t'o_respond within the time Jimits, he grie\}ént and/or the Union shall have the
right to advance the grievance to the next step of the grievance procedure up to and including
arbitration. ' L : _

Section 11.6 Stewards: : = . - _ '

The Union will advise the County in writing of the names of the Chief Stewards and/or Stewards in
each department or area agreed upon with the County and shall notify the County promptly of any
changes.- Upon obtaining approval from their supervisor before leaving their work assignment or
area, the Chief Steward or Steward or in cases of new Steward orientation, the Chief Steward
and/or Steward will be permitted to handle and process grievances referred by employees at the
appropriate steps of the grievance procedure during normal hours without loss of pay, provided
that such activity shall not exceed a reasonable period of time. ' S

The County shall notify the Unjon of the date and time of the Orientation. The county shall grant

_ the Union an opportunity, thirty (30) minutes, during the orientation of new employees to present
the benefits of Union meémbership, at which time the Union may give such employees a copy of

this Agreement. o : ‘ _ f

The employees' understanding of the CBA and the tole of the Union in the employment setting
are inherently important to the emplloymient relationship. - As such, the employer shall include
as an iniegral part of its mandatory employee orfentation program, a thirty (30) minute
session before Tunch on the fizst or second day of their orientation, or at such other time as the
Union may designate, to receive an oyerview of the Union and its program. This 30'minutes
union session shall only include Grade and Title Employees cover ed under the contract.
This session will be conducted by Union representatives desi gnated by the Union, which
may include employees designated by the union. Employees designated by the Union to assist
with this orientation shall be allowed to do so during their regularly-scheduled hours of work
with no loss of pay.  The Employer shall provide to the Union a list of all employees attending
~ the orientation as many days as possible prior to such orientation and no later than one (1) day
before the orientation. .

The Employer and the Union agi'ee that for the life of this Agreement, any and, all
representatives of the Employer shall be absent from the room during the Union portion of
new employee orientation. ' .

All employees shall be allowed time off with pay to attend meetings agreed to by the Erﬁpioyer
required by the Employet, or mandated by this Agreement. ’
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Stewards shall be allowed to attend authorized meetings with Union representatives dufing their
normal work hours without loss of pay. Such meetings shall be limited fo a maximum of four (4)
per year per steward. : :

Section 11.7 Union Representatives: - ' _ . :
Duly authorized business representatives of the Union will be permitted at reasonable times to
enter the appropriate County facility for purposes of handling grievances or observing conditions
under which employees are working. These business representatives'm‘ril'l be identified to the
Recorder/Designee to the Employer and on each occasion will first secure the approval of the
Recorder/Designee to enter and conduct their business so as not to interfere with the operation of
the Employer. The Union will not abuse this privilege, and such right of entry shall at afl-time be
subject to general Recorder department rules applicable to non-employees. o

- Section 11.8 Tnipartial Arbitration: . T . ‘ S

If the Union is not satisfied with the Step Three answer, it may within thirty (30) days after receipt
of the Step Three answer submit in writing to the Recorder notice that the grievance is to enter
impartial arbitration. Demands for arbitration will not be filed for disciplinary actions which
‘involve verbal reprimands or warnings. The parties will select an arbitrator from a permanent
panel of arbitrators agreed upon by both parties, if possible. The Union and the County will make
arrangements with the Arbitrator to hear and decide the grievance without unreasonable delay.

The decision of the Arbitrator shall be binding. If the two (2) parties fail to reach agreementonan - -

Arbitrator within ten (10) days, the Recorder and Union. may request the Local Labor Relations
Board, American Arbitration Association or the Federal Mediation and Conciliation Service to
provide a panel of arbitrators. - Each of the two (2) parties will confer within seven (7) days of
receipt of the.panel to alternately sirike one (1) name at a time from the panel until only one (1)
chall rernain. The remaining name shall be the Arbitrator. The Union and the Recorder will
make arrangements with the Arbitrator to hear and decide the grievance without unreasonable
delay. ' ’ " ' '

Expenses for the Arbitrator’s Services and the expenses which are common to both parties to the |

arbitration shall be borne equally by the County and the Union. Each party to an arbitration
proceeding shall be responsible for compensating its own representatives and witnesses.

The Arbitrator, in his/her opinion, shall not amend, modify, millify, ignore or add to the provisions -
of this Agreement. The issue or issues to be decided will be limited to those presented to the °

Arbitrator in writing by the Recqrdér. and the Union. His/her decision must be based solely upon
histher interpretation of the meaning or application of the cxpress relevant language of the
‘Agreement. - - ' ‘

The Union and the County shall meet within thirty (30) days after 'rthe effective date of this -

Agreement for the purpose of selecting a permanent panel of seven (7) arbitrators. .The arbitrators
shall be selected on a rotating basis. Either party shall have the authority to strike an arbitrator
from the permancnt panel at any time. The struck arbitrator will proceed on the cases currently
- assigned, but will not receive any new case assignments. In the event that an arbitrator is struck

from the panel, the parties shall meet as soon as possible to choose a mutually agreed upon
replacement. Nothing herein shall prevent the parties, by mutual agreement, from selecting an-

arbitrator from outside the panel. Absent such mutual agreement, the arbitrator shall be selected
from the panel in accordance with the above procedure.
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. Section 11.~9:Exvpedited Arbitration: :

The paities may mutually agree that a grievance shall be submitted to expedited arbitration. If the

partics ag'ree"to Aez'-;pefdited -a:rbitratioil_? the follomrig pfbvisi_ons of thisg parag_raph shall apply.
Tmmediately upon notification of the.designated arbitrator, the parties shall arrange a place and

"date to conduct a hearing within a period of no more than thirty (30) calendar days, uniess the -
- - parties agree 10 a longer period, If the designated arbitrator is not available to conduct a hearing
. within theé thirty (30) calendar days and the parties do not otherwise agree to a longer period, the
next panel member in the rotation shall be notified until an available-arbitrator is obtained. Nothing

N her_ein precludes multiple cases being heard on the same day.befor_e'the same a}fbitr‘ator.
The hearing shall be. conducted ﬁnder_ the follbwﬁ;g piocedurcs:'

) a. . The hearing shail be iﬁfo‘_rmal; o :
"b. No briefs shall be filed or transcripts made;

e T here shall be no formal rules of evidence; hoWevéf, the arbifrator' shall only ifé_ly on
credible relevant evidence; - ' SRR '

d. The hearing shall normally be completed within one (1) day; | o
e. The arbitrator may. issue a bench decision at ‘the hearing, but in any gvent, shall render-a

decision within seven (7) calendar days after the conclusion of the heating. Such decision -_

. * shall be based on the evidence before the arbitrator and shall include a brief written -

explanatipn of the basis for such conclusion, Any arbitrator who issues a bef;c’:h’ decision

'shél] furnish a written copy ofthe award to the parties within se_véh (7) calendar days of the
close of the hearing. - - ST T ' - IR

- The decision of the arbitrator shail be fifial and binding, except that it shall not be regard_ed as

precedent ot be cited in-any future procecding. .

_ The'_parties further agree to jﬁc‘re_a‘sé the arbit a,_t_ion- panel from seven (7) a:gbit;ratofé tothelvc (12) ;

" arbitrators:
©~ ARTICLE XTI
~ Continuity of Operation

Section 12.1 No Strike: - ‘ - - o
The Union will not cause or permit its embers to cause, and will not sanction in any way, any

work stoppage, strike, pickéting or slowdown of any kind-or for any reason, or the honoring ofany -

picket line or other curtailment, restriction or interference with any of the Employer’ s functions or
operations; and no employee will participate in any such activities during the term of this
~ Agreement of any extension thereof. S S

Section 12.2 Union Responsibility: - S
Should any activity prescribed in Section 12.1 of this Article oceur, which the Union has or has not
sanctioned, the Union shall immediately: . : : _ C

(a) publicly disavow such action by the empldyees or other persons involved; |




(b) " advice the Employer in ﬁrriti;lg that such action has not been caused or sanctioned
' by the Union; =~ _ S - : ' o
" (¢)  notify the employees stating that it 'jdisapproves of suéh action and instrﬁgﬁng-all '
- employees to cease such action and return to work immediately; and '

(D) take such other steps as are ré,_asonably appropriaté to bring about‘ob'servande of the
: provisions of this Article, including compliance {with reasonable requests of the
Employer to accomplish this end. R : "

Section 12.3 Discharge of Violators: S N . :
The Employer shall have the right to.discharge or otherwise discipline any or all employees who
violate any of the provisions of this Article. In such event, the employee or employees, or the’
Union in their behalf, shall have no recourse to the gricvance procedure, except- for the sole

- purpose of determining whether an employee or employees participated in the action prohibited by

this Article. Ifitis determined that an employee did so participate, the disciplinary action taken
by the Employer may not be disturbed. : . ' - o
_ Secﬁgn '1.2.-4 rNo Lock;Out: . S ' ' o S -
.. The Employer agrees that it will not lock out its employees during the term of this Agreement or
-, any extension thereof. o : . S e

Section 12.5 Reservation of Rights: - | ' .

In the event of any-violation of this Article by the Union or the Employer, the offended party may
pursue any legal or equitable remedy otherwise available, and it will hot be a condition precedent
to the pursuit of any judicial remedy that any grievance pro¢edure provided in this Agreement is
first exhausted. ' : ‘ S : L

 ARTICLE XIfl

Training and Education

' Seé’cimi 13.1 Seminars: : o - . C

- Employees who attend approved seminars approved by CCRD which are related to their job shall

receive pay for the hours they otherwise would have worked. Ifall employees wishing to attend a .

" particular seminar arc no_t able to attend, selection shall be made on the basis of seniority.

" Section 13.2 Courses and Conferences: : ' -

" The Employer shall post courses, conferences and training events; as soon as they become
available, in all districts/divisions. Such posting shall include all coufses, conferences, and training
events generally available to County employees. : | .

Section 13.3 Tuition Reimbursement: S . : | .
Employees who desire to take a course or courses of instruction not offered by a City or suburban
junior college shall submit their recuest through the Union to the Cook County Director of Human
Resources. ' ' C

- The Employer agrees to allocate funds for education purposes in-cach yeat of this Agreement to be
made available to all Lo¢al 73 bargaining unit employees. The amount allocated shall be an
aggregate total of ten thousand dollars ($10,000) for all Local 73 bargaining units. Employee
requests for such funds shall be for reimbursement for the costs of courses offered through any
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certified educational lnstrtunon, including community colleges, contlnuing adult education, and

other training or téchnical institutions. Such course work shall bé employment related. An - .

employee may request funds up to an amount no greater than two hundred dollars ($200.00) i ina
fiscal year Approva.l for rennbursement shall be offered on an equitable basrs

Section 13.4 Postmg of ODenlngs ‘ ' .

- All courses and training programs presently avarlable through the CCRD will be posted on all
bulletin boards where fiotices to employees are normally posted. These postings will be, for-a
period of five (5) working days during: the period when each course or program is open for
application. Employees who apply to attend Department of Human Resources classes shall be
allowed to enroll and attend unless it is not operationally possible. Ifmote employees ‘apply than
¢an attend, selection will be by section seniority. Employees who have bumped other employees
by semonty selection wﬂl lose their semorlty preference for twelve (12) months.

. Section 13.5 Cross Trammg _

Employees may be cross-trained for a perrod not 1o exceed six (6) months. The oross-tra.nnng
period shall be extended for a period based upon the operational needs of the Employer, and the
Union shall be consulted about the instituting of any such training program Whlcl’l extends the
~ cross-training penod

Section 13.6 Training: :

" The Employer shall provide a rmmmum of one (1) training session’ annually The Union and -
the Employer will collaborate to identify specific areas of training that members are Jn need
of additional training on. Employees shall be released from duty W1thout loss of pay to
attend these training sess1ons o

At some point other than the final hour of each trannng Session, the Union w1ll be provided
an opportunity to make a twenty (20) minute presentation to Grades and Titles covered
under the contract about the orgenization, representational status, Union benefits and

to distribute and collect Union membership appli¢ations. The Union will be responsible for

- the content of their presentation. The Union will be provided a list of SEIU represented
employees who are registered for each trannng session no later than 24 hours before the
training, : - : ‘ ‘

ARTICLE XTIV
Miscellaneous

Section 14.1 No Discrimination: : :
No employee shall be discriminated aga1nst on the basis of race, color, sex, age, religion,
disability, national origin, ancestry, sexual orientation, marital status, parental status, military
discharge status, political affiliation.and/or beliefs, or activity or non-activity on behalf of the
Union. The Employer and the Union acknowledge that the County of Cook has adopted and
unplernented a Human RJghts Ordlnance which will be oornphed with.

Tt is the policy of the County that applicants for ernployment and promotion are recruited selected,
and hired on the basis of individual merit and ability with respect to positions being filed and
- potential for promotions or transfer which may be expected to develop.
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Sectlon 14 2 Safety, Work Envn'onment and. I-Iealth

Al

General. - The Employers shall endeavor to providé a safe and healthful Work

-environment for all employees. The Employers agree:to comply with all apphcable state
and federal laws. The parties shall share information adequately and fully in order to~
assuré that health and safety issues ate adequately addressed. Where there'is a setious - -
'~ threat to the health and safety of an employee or employees and the situation necessitates a
speedy resolutmn the issue. shall be unmedlately referred to the appropnate commrttee

- -Health and Safety Commlttee The Employers and ‘Local 73 shall establish a joint,
: labor/management Health and Safety Committee; The parties shall also establish joint
,subcomrmttees as needed; by work location.. Issues of a County-wide nature, and those

not resolved in the subcomnnttees shall be discussed in full commiittee. The full

' commitiee and the subcommittees shall meet at least quartetly: Adchtlonal meetings shall :

be scheduled as needed to assure that issues are adequately addressed.
R

The Committee and subcornmlttees shall meet for the purpose of identifying and correctlng .
~ -unsafe or unthealthy Workmg conditions, including inadequate ventilation, ergonomically -
* incorrect equipment; Unsanitary cond1t1ons madequate personal secunty for employees or |
y madequate llghtmg - s '

Within a. reasonable penod of time aﬁer the effective date of this Agreement the partles

. agree to meet to estabhsh the composmon and- operatlon of the comm1ttee(s)

Computer Morntors The Ernployer and the Umon will attempt to-keep current with -
monitoring studies and reports on the effects, if any, of computer momtors/termmals and

. their effect on the health and safety of the Operators o

- The Employers agree that employees who operate video: d1splay terminals (“VDTS”) wﬂl

be granted fifteén (15) minute. breaks away from the scréen in the first and second half of

i their shifts. For those employees who already receive two (2) fifteen (15) minirte breaks,
" this provision is not in addition to those breaks currently granted. 'Pregnant employees

and eimployeés who are nursing and -who regularly operate - VDTs may request an -

- _adjustment, temporary transfer, or other change in their assignment, if such assighment or

change can reasonably be made and is consistent with the Employer’s operating needs.

_ Once the employee is no longer pregnant or nursing, the employee shall be allowed to ‘
return to her ongmal position if avaﬂablel §

. Employee complatnts about computer monitor screen glare will be 1nvest1gated and actron
" taken to correct the problem within two (2) weeks of the complaint. If attempts to correct
 the glare through mod1ﬁcat1ons of the Workmg env1ronment do not succeed, the employer -
will prov1de glare screens. : : : ‘

Communicable ])1seases The Employer and’ the Umon are corrnmtted to takmg

. reasonable necessary steps to limit and/or prevent the spread of communicable d1seases in .

the Workplace Therefore generally, the County agrees as follows

' 1. . Toprovide trammg and/or d1str1bute written materials to employees regarding the

protocols for preventing the spread of communicable diseases. The extent and:
level of treumng will vary based on the needs of the apphcable entity.
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2. . To'make professiopal medical counseling available to any employee who has
reason 1o believe that she/he has become infected with TB, HIV, or Hepatitis B
during the course of his/her employment. The Employér shall make available to
the employee who has occupational exposure . during the course of his/her -

employment to blood or body substances or airborne particles, a Hepatitis B
vaccine, and TB vaccine at no cost to the employee. ‘

S_peciﬁc‘:‘concém_s related to the health and safety of émployees tay be referred to the
applicable Health and Safety Committee or Sub-Committee. |

. Section 14.3 Voluntary and Community Service Workers: - :
Voluntaty organizations and community service workers perform services for the Employer that
are a valuable and necessary coniribution to the operation of the Employer. - Also, the Employer
engages in education and research which involves persons performing tasks and being taught to
perform tasks which are similar or identical to work of employees of the bargaining unit. The
Employer shall continue to have the right to avail itself of any and ail such voluntary services and
commuriity setvice workers and to engage in such educational and fesearch activities. - No regular
employees shall be laid off because of work done by volunteers and community service workers.

Section 14.4 Bulletin Boards: - S

. The company shall provide bulletin boards for use by the union readily accessible to all bargaining
unit employees. The union may post material on the bulletin board for any legitimate union
purpose, but there shall be no distribution or posting by employees of advertising or political
material, notices or other kinds of literature on the Employer’s property other. than herein
provided. _ ; .

Section 14.5 Partial Invalidity: _ - - S
In the event any of the provisions of this Agreement shall be or become invalid or unenforceable
. by reason of any federal or state law or local ordinance now existing or hereinafter enacted, such
invalidity or unenforceability shall not affect the remainder of the provisions hereof. The parties
agree to meet and adopt revised provisions which would be in conformity with the law.’

Section 14.6 Subcontracting: , : . o

It is the general policy of the Employer to continue to utilize its employees to ,pe;,rform work they
‘aré qualified to perform. The Employer may, however, subcontract where circumstances
warrant. The Employer will advise immediately upon any consideration of subeontracting, and in
cases where there will be no reduction in force of current employees, the Bmployer will notify the
Union at least sixty (60) days prior to any pro] ected date of subcontracting work decision by the
County Board of Commissioners and/or the Recorder.

When such subconiracting will adversely affect employees in the bargaining unit, the Employer
shall notify the Union at least five (5) months prior to any projected date of such subcontracting.
The Employer will work with the Union in making every reasonable effort to place adversely
affected employees into other bargaining unit positions, if available. ' : '

" Section 14.7 Personnel Files: _ :
Upon written request to the department personnel office, an employee may inspect his/her
personnel file at any time mutually acceptable to the employee and Employer. Copies of
materials in an employee’s personnel file shall be provided to the employee upon request An
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employee may file a written rejoinder, to be placed in his/her personnel file concenﬁng any matter
in the file. ‘ ‘

The Empioyer shall _maintain records in accordance with the 'Per'sonnel Record Review Act, 820
ILCS 40/1 et seq. - ' ' ' '

Section 14.8 Discipline: _ ‘

~ Section: Pre-Disciplinary Process: : . ‘ _
In the event the Employer seeks a pre-disciplinary meeting that could result in
suspension without pay or termination of an Employee covered by this agreement, a

- pre-disciplinary meeting will be conducted. . Both the employee and the Union shall be
given five (5) working days advance written notice of the meeting. Said notice shall
include a statement of the grounds for the suspension or termination and copies of all
documents relied upon. The county shall give the employee and the Local 73 Union
Representative copies of any additional documents that come into its possession as soon
as practicable. The employee shall remain in pay status duringthis process. '

The Employer shall not demote, suspend, or discharge or take any disciplinary action against an

employee without just cause. Employees who are to be.or may be disciplined are entitled to Union

' representation exclusively in any disciplinary proceedings. The Union and the Employer agree

that discipline shall be timely, progressive and accompanied by counseling where appropriate and

it shall normally be done in a manner that will not embarrass the employee before other employees

orthe public. It is understood that all discipline below suspénsion will be discarded after eighteen
(18) months if there has not been a like discipline problem.

. Disciplinary suspension issued to employee covered herein, that are (18) months or more old, will
not be used for the purpose of pyramiding penalties 'Employees involved in suspension hearings
shall be.notified at least 48 hours in advance of the hearings. Suspensions related to tardiness hall
are removed after 12 months if the same infraction does not occur within that time frame.

Suspensions will be discarded from an employee’s pe:fsépnel file fofth—eigﬁt (48) months from the
date of the suspension was issued, provided the employee has not received disciptine for the same
or simildr offense during that forty-eight (48) month period. ' ' :

Once discipline is removed, it will not be considered in determining future disciplinary actions;
provided, however, that neither the employee nor the Unjon will claim in any subsequent
arbitration that the employee had a “clean” or unblemished” record. In the event the Union or the
employee makes such claim or claims the County will be free to use any discipline issued to the
ethployee regardless of the provisions of this Section. : '

For the purpose of the agreement, employee consultations are not considered discipline. Incident
reports that do not result in discipline shall be removed from an employee record.

Letter of Notification:
A letter of notification will be given to the Union and the employee forty~eight (48) hours in
‘advance of a scheduled hearing that could lead to discipline. The notification will not

unreasonably hinder or impact operation and/or an ongoing investigation of that employes or
others. If the employee is not disciplined, the letter of notification will not be placed in the
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-+ co-worker may

~* employees perspﬁn‘eliﬁlé. The Ernployer or his/her designee will investigate maftets specified in. '
~ the abdve—mentioged letter within thirty (30) days of the date in which the incident oceurred. -

No evaluaﬁon, dﬁsciplinary dbcuments, or anéhy‘mous ‘material shall be pl';_‘lCéd in any ba;:gainjng = _' P
unit member’s file without the €mployee being given a copy,of the document. . Any derogatory - -

statements or documents placed in the”employee’s personnel file without the employee’s
knowledge cannot be used at any forum and will be discarded. - The employee will have the right -
.o reply and any material placed in the personnel file: The employer may require all employees to
‘" acknowledge réceipt of any documents presented to them that will be placed in the employees file.
- Acknowledgement of any documentation by the employee does not necessarily mead thé pérson .

* agrees with the documentation by that they have received a copy of it. Employees shall retain

 their right to grieve discipline in accordance with Article 11 of this agreement.

"~ Section 14.9 Dignitv 'ahd‘ Res_néc't:‘

'The County and the Union agree to promote a professional working atmosphere. Employees who
believe they have been subjected to unprofessional .or inappropriate treatment by a supervisor or
Taise their concern regarding said treatment with the manager of Labor Relations

who will inv;astlgate the complaint and 'advise the employee of ariy action taken which has been
‘deemed necessary and appropriate under the circumstances. . S : : '

Section 14.10 Tféﬁfel ‘Rt;,imburs_ement: | o S R _
Employees required to use personally owned automobiles in the course of their employment

.. shall be reimbursed in accordance with the Cook County. Travel Expense Reimibursement Policy -

except that the reimbursement rate shall not at-any fime be less than the maximum allowable
_business standasd mileage rate set by the Internal Revenue Service. Provided, however, that the -
" Employer will have sixty (60) days to implement any revised rates from the effective date of such
rate set by the Internal Revenue Service.. = . .~ " - ' -

- Section 14.11 Americans with Disabilities Act: , o |
- Whenever an employee (or the Union at the tequest of an employee) requests an accommodation
" under the Americans with Disabilities Act (RADA@), or-an accommodation of an employee is
othetwise contemplated by the Employer -- the Employer, the employee and the Union shall meet
to discuss the matter. I S S " ' =

It is the iﬁtent of the paﬁies that any re’aéoﬁéble accommodatioﬁs adopted__’by'me Emplojze_r.
conform to the requirements of this Agreement where practicable.- The Employer has and shall -

take all steps necessary to comiply with the ADA. Any such steps which might conflict with the |

terms of this Agreement shall be discussed with the Union prior to implementation. The parties

" shall cooperate in resolving potential conflicts between the Employee’s obligation under the ADA -

-and the. rights of the Union. Neither party shall unreasonably withhold its consent to the

- reasonable accommodation of an employee. ~The Employei agrees that it shall not.apply this
Section in a discriminatory, arbitrary or capricious manner. S o
Nothing in this section shall require the employer to take any ac‘tioxi which would violate the ADA

~ or any-other applicable statutes. Information obtained regarding the medical condition or history
of an employee shall be treated in a confidential manner. ' -
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Section 14.12 Bilingual Pay: | | | - |
Employees, whose positions require the employee to be bilingual, or to use sign language, shall
* réceive an additional fifty dollars ($50.00) per month. L M .

Section 14.13 Welfare to Work: - : y o , e
1. 'Weélfare recipients and participants. in welfare to work initiatives will .not displace or -
© replace regular employees. - For example, if there are ten (10) Clerk V;’_s.alid five (5)
welfare recipients and participants in welfare to work initiatives, and tWwo (2) Clerk V’s
retire, the Employer will not replace the two (2) regular vacant positions with two (2)
* additional welfare recipients and participants in welfare to work initiatives raising their
number to seven (7). This policy, however,
" vacancies which they desire to keep vacant. -

2. 'Bargaining unit work that chstituteS the normal duties and résp_onsibilities of regular

employees on current payroll will not be removed and reassigned to welfare recipients and

' participants in welfare to work irtitiatives. Welfare recipients and participants in welfare

to work initiatives will be assigned work in a manner that will not jeopardize the job
classification of the current employees. o o ‘ . :

| 3. Welfare recipients anc_l‘participants in ‘welfare to W(_)rk iiliﬁatives will in no way interfere
with the contractual procedutes for filling vacancies. The contractual procedures will be -
used for filling bargaining unit vacangies. - ' - IR

" 4." The Union will be ;t;otiﬁé_d when the County determines to use welfare recipients and *
participants in welfare to work initiatives. S R '

Section 14.14 Credit Union: | : L
After approval by the County Board, the County shall deduct from the wages of the employees

who so authorize deductions and remit payments 1o the Local 73 credit Union or the County’s Pay.
~-Saver Credit Union. ' o - T |

‘Section 14.15 Mass Transit Benefit Program:- : - -

.The County agrees to implement pre-fax payroll deductions for transportation expenses to the
extent permissible by law when the County payroll system is capable. -Quarterly status reports
will be provided by the Employer. o S L o

Section 14.16 Lead Supervisor Defined: | | -
Léad Supervisors are bargaining unit Employees who are regularly assigned by the Employer to
direct and check the worlk of others. *Under the supervision and direction of a manager, Leads. -
may also perform the following duties: - B g o

1. Oversee the orientation and/or training of Employees and inform management of any
" barriers preventing successful completion of training; ‘ ‘

2. Co-ordinate the workflow among Employees within the work area;
3. Provide technical or fugqﬁoﬁal direction and support'to Emi)loyeé;s;

4. Tnform management on the work environment, defined as department resources,
~ staffing needs, training need and equipment needs; and ‘
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5. Besides these duties, Leads must participate in the regular work of their classification
within the department. - : ' ' E

Training for Union Lead Supervisors:

The Employer will provide all Leads training in a trajni‘ng-pro gram to insure their-success in the
Lead role. S S A g : . :

Section 14.17 Dress Code: . : .

Beginning January 2015, on a pilot basis, Management will review on an ongoing basis and

~ reserve the right, with consultations with the union, to cancel this Article for violations by the
employees. B : o '

Employees shall be allowed to dress casual on Fridays that fall on apay ;date'. That shouldinclude .
allowing employees to wear blue jeans and other appropriate appearing clothing. The employer
shall- provide a complete list of items that can be worn on Casual Friday. :

Section 14.18 Exireme Weather/Emergency Conditions: -

While it is recognized that the Cook County Recorder of Deeds has an obligation to maintain

regula,r hours to the public, it is also recognized that there are emergencies which may necessitate
closing all or part of a regular working day.. In the event’of severe weather conditions or other

emergency conditions, and timely notice is provided to management, employees will be notiﬁed

via the Cook County Recorder of Deeds website of emergency closing and via a closure message
on the main telephone, if and when the County enables this customization. ' '

Section 14.19 Access Other than at Orieﬁ_tation Meetings and 'Tregningg‘

. Officers and reptesentatives of the Union, including stewards, will have access to the Employer's

premises for the purpose of engaging in Union business; provided such access is not unduly,

burdensome to the business operations of thc Employer. When Union representatives enter the,

- employer's premises for such purposes, they will notify the Employer by whatever reasonable
means are available, or by any specifit means the Employer has designated, as soon as practical.
The term "Union business" for the purposes of this Article shall include, but not be limited to,
mesting with bargaining unit members, either individually or in groups; investigating grievances
or potential grievances; meeting with management for any purpose; posting or-distributing notices
or othér information; or any other legitimate union purpose. ) I '

Section 14.20 CBA in Electronic Format: . - | L -
The parties shall agrec upon an electronic format For the collective bargaining agreement, which

.shall be the definitive version of the Agreement. The County shall be under no obligation to make,

distribute or pay for paper copies of the Agreement. o S '

Section 14.21 Residency: '

To encourage Cook County employees to maintain a personal commitment t0 fiis or her domicile
in Cook County and thereby assure all residents and taxpayers that employees share in the
responsibility of investing in the future of the County, all employees hired on or after December 1,
2018 must maintain their actual residence in the County throughout their employment. If such .
employee docs not live within the County at the time of hire, he/she shall have six (6) months from
the date of hire to establish actual residency in Cook County. ‘ '
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Section 14.22 Tempor‘@ Assignment:

Cook County Recorder of Deeds may approve a Temporary Assignment of an employce‘th.at isa ©

“member of SEIU 73 in accordance with the terms of the Cook County Recorder Employment Plan
and Cook County Recorder of Deeds Policy Manual if the Temporaty Assignmeént: . '

o_- Do’és_ n:,ot.exceéd 120 days in a calénda:c year with an extension. (_)f— 120 ‘days.‘by mutual
" agreement between Cook County Recorder Dees and SEIU and Employee. o
ARTICLE XV
_ Office Equipment

Section 1-_-5.1'Iﬁt'1‘~0c‘1uét"ionrof New Autd_ma_téd E‘quinmeﬁtﬂ: R L
The -County will notify the Union. at least thies (3) months in advance of any proposed - -

~ technological changes in the office, including the introduction of Video-Display-Terminals .
~_(VDTs). The County shall provide the Union with sufficient inforrhation regarding the proposed .~

* changes in-order to determine the potential effects on the bargaining unit.

~ Upon request from the Union, and before the introduction of new automated equipment, the |
‘Employer will meet with the Union to discuss.the effects of the proposed changes. '

The County will make every reasonable effort to énsure that new:job positions, or job positions .

requiring new skills or knowledge, are filled by affected bérgaining unit employees, in accordance - '
*- with Article IV, Section 4.2. The Employer agrees that whenever techriological change requires

new knowledge or skill on the part of employees, ‘such employees. shall be given reasonable
- opportunity to acquire the necessary knowledge and skills to perform the new duties competently.

- Section 15.2 Cbmpﬁ_ter.Monitof Screens:

- Employee complaints about computer monitor screen glare will be investigated and apﬁoriﬁfakgéﬁ to

- correct the problem within two (2) weeks of the complaint. If attempts to correct glare through

. modifications of the working environment do not succeed, the Employer will provide glare
screens. - R S S . :

. ARTICLE XVI
Dufa‘r/ion and Severability
~ Section 16.1 Term: - L | S o R
This Agreement shall become effective on December 1, 2017 and shall remain in-effect through-

. November 30, 2020 It shall-automatically fenew itself from year to year thereafter uniess eithei-

party shall give written notice to the other party not less than ninety (90) calendar days prior to the
expiration date, or any anniversary thereof, that it desires to modify or terminate this Agreement.

In the 'évent_ such written notice is given by either party, this Agreement shall continue to remain in
effect after the expiration date until a new Agreement has been reached or either party shall give

the other party five (5) calendar days written notice of cancellation thereafter..
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0Séction 16.3 Notice:

* Any notice under this Ag‘reement shall be glven by reglstered or certified mail,

Union, then such notice shall be addressed to the followmg 1nd1v1duals

1

Pre51dent a

Board of Commlssmners of Cook County
118 North Clark Street ~ Rooim 537
Chicago, IL - 60602 '

Recorder-of Cook. County. .
118 North Clark Street - Room 212
Chlcago IL 606.02

Chlef Bureau of I-Iuman Resou:rces "
118 North Clark Street Room 840
Chlcago, IL 60602 :

If given by- the Ceu;lty‘, then such =_ﬁoﬁée_ shall Be address_ed to:

" Local 73 Service Employees. International Umon
300 5. Ashland, Suite 400

Chlcago IL. 60607
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" Either paty may, by hke written notice, change the address to W}noh notlce to it sha]l be '

gwen

. Signod and eptered o this .l deyof . el

I N S

(COUNTY OF COOK: -~ . e s e

s

W,
4{4‘;“7 % 1’\

TONI PRECKWH\IKLE PreSIde:nt
Cook County Board of Commissmnexs :

KARENUGH T
S Reeptde] 6f Cook CountY o

. ;\i;
““-’\r}fw ’/!Mrtﬁ’\f.‘tﬁ()

S Adtest:

"DAVIDD. ORR.
Cook County Clerk

o UNION Local 73, Service Employees Internatwnal Union (SE IU), AFL—CIO

_. DIAN PALMER, CO-TRUSTEE | |
‘ Semco Employees Intomanonal Umon, Local 73

' APPROVED BY THE BOARD OF
GOOK COUNTY COMMISSIONERS

NOV14708

SEIU-RECORDER OF DEEDS2017-2020F



- APPENDIX A ,
LOCAL 73 Recorder S Office Admmlstratwe Support Staff

JobCode Grade o _' ‘.Tltle

0172' ' 9 R BookkeeperII* : : :
©10943 . o . EE BookkeeperMachme Op II o
0226 0 - ... o+ Cashier] S

0905 S o Clerk III

0906 o Clerk IV -
S T PR (upgradeto Adrmmstratlve Asst T -

2416 _ LS T * Security Officer I

L0940 . Typistm - |

0948 10 _ ~ Calculating Machine Operator o -

0227 . ‘ - CashierTr :
0141 o1 7 Accountant]

0173 : S © " Bookkeeper ITI B

0907 o S : o Clerk V¥ (upgrade to Admmistratlve Asst I)

0935 - © .. . Stenographer*

C o v (upgradeto IV to Administrative Asst I)
0364 g - - Tax Examiner Il . :
0046 A Adininistrative AssistantI.

0945 - . - .- . Bookkeeping Machine OperatorIV

0228 =~ - ‘ S . Cashier ITI0 o

0352 T I T Dlstrlct Court Tax Collector '
0243 - ' ' Payroll Division Supervisor I
- 0360 B P - Tax Collection Supervisor I
0142 : R B Accotmtant IT ~ ~

- 0047 . 14 - Administrative AssistantII -

1122 S o . Data Entry Ménager -~

0917 =~ B . .~ Mail Section Supetrvisor

0359 o .. " Tax Collection Supervisor Il
0373 . - S - Tax Section Supervisor

0143 o, 15 DR - AccountantTI. -

0048 16 .. Administrative Assistant [IT

3639 I  Investigator IT

0144 S , © - Accountant IV

6067 . ' o . . -Store Keeper -

1111 . .~ - 18 - , : System Analyst IT

*EFFECTIVE 12/1/18

SEIU 73.RECORDER OF DEEDS



_ APPENDIX A
LOCAL 73 Recorder’s Office Superwsors

R 'J(.)I:.o Cod_e_ . . . “ 'Gra&e. : S Tltle
_0047. L - 14 | | .Admuustratlve Ass1stant i
| 0048 ' o o - 1‘6 : | ' | Admm1sj:raj:1ve %.SSI,Stallt 111
- 0050 o o o g | A;iministraﬁveAssistaniIV -
' 0144 | - | 17 BT , _Aécountan_t".lv | |

0800 .15 Safety Inspector I

SEIU73RECORDER OF DEEDS 9




e . © - . -SCHEDULEI i
’ BUREAU OF HUMAN RESOURCES E

. CORPORATE - SEIU LOCAL 73 e
L . © Afterd  After1-  Afterd
. Year'at Ist. Yearat 2nd ‘Yearat 3rd
-Longevity - Longevity. Longevily
After2 - Rate &10 Rate&15 Rated 20

) . R . Years At Years  Years Years'::
Lo .. §th Step - . Service Service.  Service
‘Grade °  EnfyRafe  istSten 2ndStep 3rdSfep  AthStep  SthSten . ShStep  ZthStep  SthStn.  SthStep

5 Howly 3784 - 18316 16011 . 16760 47601 1841z . de280  19.837 2008 20806

BiWeeky . 110272 1,22528 128088 134320 1408.08 147208 164342 U 1,508896  1,602.88  1,650.08

Annual :28670 . 31857 - 33302 94003 26610 - . 88295 40,121 260 44674 42008
10 Houty . .. 14764 18405 ' 17472 - T17.879 | q8g49 - to7ss 20678 - 21073 21206 2ieps
{BUWeekly © 118142 .1,31240 187376 143832  1,507.82 156040 165432  1,685.84 . 170368 175408
- CAmmual, . . BO708. 34422 35717 97,306 . 89208 41000 . 43012 . 43,831 44,205 45,806
1 "Houly - 15840 . - 17.601 1412 . 190288 - 20489 . ZiAST . 22260 ¢ 22707, 22918 - . Z3818,
' BiWeeMy ° 126720 . 1408.08 . 147296 1,543.42 161512 160496 178080 181656 183328 188052
Annusl . 32,947 36610 - EB2DE | 40,121 41,693 44068 -46,3800 - | 47,230 47,865 . 49,127
12 Houly - . 16884 18.849 19765, - . 20678 21676 22790 zagds 24312 2465 25301
BiWeekly  1,85712 150792 158040 - 165432 173408  1,82320 190768 194486 196440 200408
., Abfusl . 85285 39,205 41,090 43012 45088 . 47,403 40,589 60,668. 61,074 . 52,626
13 ‘Homy' T .BATO . 20489 - 2ids7 22260 23335 24802 25613 28924 26374 7AT2
- BiWeskly 135360 - 161512 - 160496  1750.80 185680 195138 204904 208082 - 210082 ° 217376
Annual | aTTes. 41003 44,088 45300 . - 48536 BO;Y35 ' 63,375 . 54387 54857 - G517
14 Howy - 19808 20676 22760 23846 25040 26285 27431 28.048 . 28s2r .29da2
BiweeKy - 1,56064 178408 “4,82020 1.907.68  2009.92 - 209880 219848 . 224384 228616 23345
-Aorual ADETB 45086 47403 49,599 . . 52101. 54568 v 67,160 58,339 58820 - 60,698

15 Howyl . 210017 23835  pa3de. | 25618 | 75881 28231 - 20561 - 80157 30465 A3

Bi-Weslly -~ .1,680.08 "11,866.80 185136 . 204004 215043  2,25648 (236488 TH2EE 243720 | 250984

Annual © © 43862 48636 50,735~ 63,275 55,912 58,720 61,486 82,726 . 63367 65259

16 Houy . 22544 26040 . 2623 - 27481 ¢ 28795 - 30184 315683 . 82234 . 32547 3857

BiWeskly 180852 200892 209880 219848 . 230360 241472 252884 257872 260376 268216

Annual T 46,891 52,101 54588  67,460. 69,893 62,782 . 85692 ' 67,048 67,697 . 69,736

A7 ~Hourly: 25902 26881 . 26231 - 79651 80986 - 32465 . 84071 84736 . 36070 ° 36429

 BiWeskly . 207936 215048 - 226348 236488 247488 250720 272568 277886 - 280580 280032

- Anndg! 54,063 55,912 B&720 . 61488 . ©4346-  BI5I . 70,867 72,250 72945 75,148
"'48  Houly | 25815 -, 2a7S5 80484 31583 33454 34662 36396 87130 | BTAN 30651,
o BiWeekly 207320 2,303.60 241472 252664 265232 277456 201160 - 267112 2899.28 309208
SAenaal . 53003 BOBE3 . 62732 66892 - 68,880 72,136 . 75701 77,248 77,981 80,394

19 ‘Houwly - 28424 . 31583 33164 34682 . 36395 33,115 30.942 | 40.549 40945 42185

Bi-Weskly 2273.92  2626.64° 285232 277456 - ‘251160 504920 319536 3243982 ' 327560 337480
Annual 59,121 - -66692 68980 72,138 ~ 78701 79.279 83,079 84,341 85,168 - 87,744 -

20 Howly ' 81213  siesz 36395 38015  30.942. 41027 43860 44513 44944 - 46300

" -BiWeekly | 249704 277456 281160 804020 319538 334616 360042 356104 . 355G 370400
Annuzal 64923 . 72438 . 75701 - 79279 .. 63,079 - B7.000 91,247 02,587 93483 | 95,304

21 Hody v oadaos eBA15 . 99942 41827 43889 45.951 4B.187 48.901 40,388 50,867

BiWeskly . 274424 304020 319535 334616 350052 867608 385496 591208 . 3951.04. 4,070.95

Annual 71,360 79,279 83,079 87,000 1,247 95578 100228 101,714 102727 105844

22+ Hourly | ogTE4d - Aler | a3889 . 43951 88T 50426 - 52,855 53.632 - 54165 ' 65789

BiWeekly - 301152 334646 350052 367608~ 385486 403400 422040 420056 433320  4463.12

Al | 78,200 87,000 91,247 95678 100,228 - 104,884 08088 1,554 112,663 116,041

23 Houry CTE0AB2 43869 46851 48187 50425 .- 52855 pE.486. - 56.308 56._869 53,508

BiWeckly « 315856  3500.52 367608  3,.85496 403400 422640 . 4438.88 4504684 454952 4,887.04

Annual 82122 - 91,247 95,578 700,228 104,884 . 109,838 115410 117,120 118,287 121,663

‘ Effecti‘va December 1, 2018



. Gradg

]

107

11

42

13

T4

]

18

17

18

19 .

20,

24

22

- 23

"Hourly

I_Eii—WeekIy'.
* Annual

Hoully | -

BiWeekly
Annual

" Hourly )
_'_BE—WeekIy"
» Annual

Hourly

" Bi-Weskly

Annual

Hourly"

Bi-Weekly

Annual

Hourdy
Bi-Weakly

. Annual

Hourly

B?Weekly '

Arinual -

Houly
BI-Waekly
Annual” |

-

Hourly
Bi-WeeKy
Annual

Hourly

_ Bi-Weekly .

Annual

Hourly -
Bi-Weskly
Annual

Hou’.li‘ly :
Bi-WeeKly

Annual

!—iourly

BiWeelly '
_ Amyal

Hourly
Bi-Weekly

~ Annual

Hourly
Bi-Weekly
Annual

co Effective June 1, 2016
SCHEDULE S
BUREAU OF HUMAN RESQURCES

" CORPORATE - 5EIU LOCAL T3

After1 - After1 Aiter 1
Yearat1st Yearat2nd Year at 3rd
o Longevity * Longevity Longevity
After2 Rate&10 Rate &15 Rate£20
Years At . . Years Years Years
5th Step Service ~ Service -~ Service

N

© EntryRats 1stStep - 2ndStsh rdSten dthStep . SthStep - G Sten TthSten ShSten  Sth Step

14060 . 185622 83} 17426 17853 [ 18780 19675 | 20,234 . 20.437' . 21.089
112480 124976 130648 137008 143624 150240 157400 181872 163406 168312
29344 32493 33,968 35622 . 87,342 . 30062 - 40924 42086 42508 . 43781

45089 | 16733 . A7515. 18339 19226 - 20180 21003 4R Tpi722 | 22365 -
120472 133864 - 140120 146742 © 153808 161200 168744 171052 17376 1,789.20

CLoaign sagn4 - 36431 38045 | 39,080 41812 43873 . 44707 45181 48,519

»

. fetsr 17953  iB780 . 10875 20593 C 2061 T 22705 231617 23374 24091
420086 143624 150240  AGTAO0 164744 172888  1,816.40 155288 186092 192728
(33606 aradz, - 80062 - OSP4 42833 4S50 4726 ¢ B4 ALETT 80109

\ {7308 ‘19.2_.26 20180 21085 22410 28246 . 2_4.323 24708 25046 25,807
122424 163808 1,81200 168744  176B.80  1,859.88 94584  1,96384 200368  2,064.58
| 259090 39,980 4912 - 43873 . 45988 48351 50691 51,679 52,095 - 53678 -

18538 20688 2161 22706 . 23802 24880 26125 26648 26901 27715
148284 164744 172888 181640 180416 1,89040 200000 213168 216208 221720
. .38543 - 42833 44860 47,226 49,508 51,750 54840 55423 55954 57,647

tbss 220’ b 2438 2550 20790 98081 20609 . 28804 29766
159164 176880 185988 194684 20400 24080 224248 228872 © 281152 230128
“ma87 45888 . 4sas! 50591 5344 G50 . SB304 | GOS08 60090 - 61,913

‘ '21‘.&'21’ . 23802 24880 © 26.125 . 27419 28798 . 80152 " an7e0 31074 " 32000
171368 190446 199040 200000 219352 230368 241276 2460.80 2408592 255000
‘4455 . 49508 61,750 54340 57,031 59,895 62716 - 63,980 . 64,833 66,560

22095 © 25550 26760 28081 20871 ¢ 30788 32215 32879 33198 34198
183960 204400 24080 224248 334968 248304 257700 263032 265584 27358
47,829  5ad44 66660 58304 61091 64,0389 ., erC0r 68,388 69,051 - 71,131

s6sf2 27418 28788 30452 a1sS5 B34 Ba7R2 95431 3IM  B8ES
‘220,06 219352 280368 241216 © 252040 264942 278018 283448 . 286168 284816
‘sEA44  br031 59895 62716 65834 G877 72284 78698 T4A03 . TBER2

26433 20371 - 30788 82216 3887 95376 728 . - GTEE2 88241 99.424.

541464 254068 246304 . 26MS0 270556  2,830.08 ° 208984 303056 305028 316382
54980 61001 64089 67,007 70330 73682 77216 774 | TOSM. R0
28002 - 32215 93817 . 35376 57123 38877 . - 40741 41880 4764 - 43029
231036 267720 270536  2830.08 296984 . 371046 - 325028 330880 334112 3423

60,203 67007 70,339 73,562 77,215 80,864 . BAT4 86,028 86,860 - 80,500

31837 95376 37123 3BATY 40741 . A2EG4 " saTds 45403 45843 . 4728
- 254696 283008 296984 31048 329028 341312 357968 868224 866744 37708
g8220-  73SB2  TT215 80864 - 8474t 88741 03071 94438 05353 - 930

| 34089 38877 40.741 42.664 . 44.74é 48,870 49951 - 49,879 50,376 51.905
.-2r89.42 311096 825028 341312  8,579.88 3,748.80 393208 300032 4,030.08 415240 |
72,777 80,864 84,741 88,741 93,071 o7,480° 102,284 103,748 104782 - 107,962

30907 . 42864 4ATA6 46870 49d51 51434 53912 | 54705 65248 G6.905
307476 341542 357968 874980, 83208 411472 431288  AIVGA0 441084 456240
70,866 88741 - 83071 97489 102,234 106982 12138 113,788 194916 1182362

4022 44746 46870 49451 5f434 G3SI2 56596 G434 58.006 59.760 -
322176 357968 374980 595208 411472 AS1286 458 450472 484048 4760.80
83,765 03071 07489 102,237 106982 112136 7719 199462 120652 124300




Grade

10

11

13

14

15

18

17

. Heurly

Bi-Weskly
Annual

Hourly
Bi-Weekly
Anqual

Hourly
Bi-Waskly
Annual

Heurly
5i—Weekly
Annual

Heurly
Bi-Weskly
Annual

Heurly
BiWeekly
Annual

Heurly
Bi-Weekly
Annuat

Hourly
Bi-Waekly
Anmaal

Hourly

_Bi-Weekly

18

19

20

21

22

23

Annual

Hourly
Bi-Weelkly
Annual

Hourly
Bi-Weekly
Annual

Houriy
Bi-Weekly
Annual

Hourly
Bi-Waekly
Annual

Hourly
Bi-Weekly
Annual

Hourly
Bi-Weekly
Annual

o Effective June 1, 2020
SCHEDULE! S
BUREAU OF HUMAN RESOURCES

CORPORATE - SEILFLOCAL 73

" After1 After1-  Aftert -
Year at 1st Year at 2nd Yearat 3rd
Longavity Longevity Lengevity
After 2 Rate & 10 Rate & 15 Rate & 20
Years At Years - Years Years
5th Step Service Service *  Service

Entry Rate st Step_ 2nd Step  3rd Step  Ath Step th Steg‘. &th Step 7th éteg 8th Step  Sth Step
14,341 15.934 16.658, 17469 18312 ‘ 19.156 20,069 - 20.639 20.846 21.480
1,147.28 1,274.72 ° 1,332,864 1,3097.52 . 1,464.96 1,532.48 - 1,605.52 1,661,112 ~ -1,667.68 1,716.80

20820 Satiz 84848 95335 38088 G9AM4  4LTH 42020 43350 A4S,

15360  17.088 17865 18706 . 19.611 20853 21515 m924 22456 22812
122880 1,36544 142920 140648  1,568.88  1,64424 172120 175892  L7724E 16249
. 31,948 35501 - 37,459 38808 40790 42750 44751 45801 46084 47448

18.480 18.312 19.156 20.069 21,005 22,043 23.15¢ 23624 23.841 24.573
131840 146496  1,53248  1,50662 188040 176844 185272  1,880.92  1,907.28  1.965.84
" 34,278 35,088 - 39,844 .41,743 43,690 45,848 48170 - "9,137 49,589 . 51,111

17649 19614 20553 1815 22852 23711 | 24800 25204 25547 26323
141192 156888 184424 172120 180416 189688 198472 202852 204076 210584
3709 . 40790 42750 44751 46808 49318 51602 - 62611 53437 54751

18004 21005 . 20043 23159 . 24278 25378 26648 20479 27430 26.269

151232 . 168040 178344 185272 104224 203024 213184 217432 21912 226152
L @930 4389 45840 B0 G098 52786 55427 BBSs2 57073 - 68,799

20206 ' 20862 23711 24800 | 26061  @7285 . 28502 | 29181 20472 ' 30.361
162568 180416 189688 198472 208488  Z1B60  2287.85° 233448 236776 242888
42215 46808 49318 51602 54206 55773 59471 60696 . 61301 €350

'21.849 24,278 25378 26648~ - 27.067 20372 30.755.  31.375 31605 32640
174792 194224 203024 . 213184 2,237.36, 234878 248040 251000 25380 . 251120
45445 60498 52786 - £5427  EBA71 . 61093 63970  E€5260 659256 67,801
. . . 1 . 2
‘23455  26.061 27.205 28502 20958 81404 32889  38.537 33662 34882
1,876.40 208488 218360 2287.36 239664 251232 262672 . 268206 270895 2.780.56
48786 54206 B6773 . 59471 62312 65320 68346 69,758 70432 72664

Jorpaz  orger | 20872 80755 EM86 . 33776 35447 36040 36486 37589
216336 2237.36 239976  2450:40 257488 270208 . 283576 289120 291888  3,007.12

86,247 . B&ITI 61,083 63070 66946 - 70,254 73720 - 7517 5,830 78,185 .

26.962 20,858 31.404 32.859 34.293 , - 36,084 - 37.885 38.640 39.006 - 40.212 -

2,156.86  2,396.64 ' 251232 262872 275944 288672 302820  5,001.20 312048  3,216.96

'56,080 62,312 .65,320 65,346 71,745 75,054 78,759 80,371 81,132 83,640 ’

29,572 32.859 24.493 36,084 37865 - 20655 ‘41,556 42,187 42609 43.890
236576 262872 275044  2,88672 802020 347240 332448 337495 340792  3511.20
61,509 68346 © TI7T45 75054 78,759 82,482 86,436 B7.748 88605 91,291

32474 36084  B7865 30655 41666 43517 45841 . 46311 46760 48A71

259702 288672 302030  3,47240 332448 348136  3,651.28 3,704.88 - 3,740.80  9,833.68

67,545 - 75,084 " 78,759 82,482 86,436 90,515 . 94,933 86,326 87,260 100,195

35.680,.  39.665 ._41.556 43517 - 45641 47.807 50134 50.877 51.384. . 52943

2,855.12° 3!;1?2.40' 332448 348136 265120 382458 401072 407016 . 411072 423544

74,233 ‘82,482 86,436 90,615 - 94,933 9Sedas 104,278 105,824 106,878 110,121

381465 43517 4564 47.807 50,134 62.463 54890 - 55799 56.353 58.043
318820 346136 365128 382458 401072  4,197.04 439320 446382 450824 464344
81,463 90,515 94,933 99,438 . 104,278 109,123 14,379 116,061 117,214 120,729
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.APPENDIX B
GRIEVANCE PROCEDURE -

GENERAL STATEMENT

THIS POLICY SI—IALL APPLY TO ALL BARGAININ G UNIT EMPLOYEES UNDER
THE JURISDICTION OF TI-]E SI—IERIFF OF COOK COUNTY '

- THIS POLICY SHALL APPLY TO ALL EMPLOYEES WITHOUT DISCRIMINATION .‘ o

AS TO AGE, SEX, MARITAL STATUS, RACE, CREED, COLOR, NATIONAL

- ORIGIN, DISABILITY POLITICAL AF FILIATION OR POLITICAL ACTIV ITY.
~ ALL EMPLOYEES SHALL HAVE A’R_IGI—IT TO FILE A GRIEVANCE AND SI—IALL

BE ASSURED FREEDOM FROM COERCION RESTRAINT, OR REPRISAL g

- THE TERM “EMPLOYEE” AS USED THROUGHOUT THIS PROCEDURE SI—IALL
- ALSO BE UNDERSTOOD TO INCLUDE ANY RECOGNIZED EMPLOYEE

REPRESENTATIVE OR A RECOGNIZED ORGANIZATION

| ETI-IE TERM “EMPLOYER” AS USED THROUGHOUT TI-IIS PROCEDURE REFERS_ .

.. TOBOTH THE COUNTY AND.THE SHERIFF AS “JOINT EMPLOYERS.” ITIS

.

I,

I

~ RECOGNIZED THAT BECAUSE A JOINT EMPLOYER RELATIONSHIP EXISTS,

CERTAIN GRIEVAN CES ARE APPROPRIATELY ANSWERED BY THE ELECTED

'OFFICIAL, AND OTHERSBY COUNTY ADMINISTRATION DEPENDING ON TI-]E )

SUBIECT MATTER OF THE GRIEVAN CE.-
PURPOSE

: To spemfy the method by which employees may present grlevances and seek redress

DEFINITION

A grievance is a dlfference between an employee and the Employer with respect to the _
-interpretation or apphcatlon of, or compliance with, the rules and regulations, disciplinary
‘action; or the terms in the Agreement between the Employer and recognized employee

orgamzahons

POLICY:

A. The Employer is committed to fair employment practices and recognizes its
respons1b111ty to review and make reasonable effort to resolve employees
grlevances

B.  An employee is encouraged first to dlscuss the grisvance Wlth the nnmed1ate h
superwsor : -

C. Ifthe ernployee foels the grlevance has not been satlsfactorlly adjusted as aresult of

this discussion, the employee may advance review in accordance with the
procedure set forth elsewherc :




D
' : presented by reco g:mzed employee representat:lves or orgamzahons at Step 2. .

.-
]

Grrevanees of a general nature or affectmg more than one (1) employee may be

V.- TIME LIMITS

_ Gnevances must be, presented by the employee within thirty (30) calendar days
. from. occurrenice of cause for the- grievance or thirty (30) calendar days from the

date cause should have been known to the employee, whichever occurs later,
- except that for errors in pay, the time perrod shall be six (6) months

| An employee S farlure to fileca gnevance Wlthm the time per1od spec1ﬁed shall
) 'constrtute a Walver of any rights to advance the grrevance

VI. . PROCEDURE

FL
,[z

: STEP ONE The employee advances the grrevance as follows: .

The employee obtams a Grievance Form L “

The employee Wwrites the nature of the gnevance and the resolutron sought
on the Grievance Form and presents the gnevanoe to the nnmed1ate‘-._ '
snperv1sor ‘ - :

Within the ten (1 O) caléndar days after recelpt the nnrnedrate supervrsor |
shall meet Wrth the employee to d1scuss the grlevance

o Wrthm the ten (10) calendar days after fhe meetmg, the nnmedlate'

superv1sor ‘answers the grievance on the Grlevance Form and’ transmrts the
answer to the employee : : !

" If the answer is sat1sfactory, the grievance procedure 18 concluded at Step 1.

'If the answer is not sat1sfactory, the employee may, Wrtlnn the ten (10) o

calendar days after recelpt or 1f 1o answer 18 g1ven advance the grievance -

to Step 2.

. Failure to advance the grievance within ten (10) calendar days after the Step
* 1 answer is due concludes the grievance procedure

ST EP TWO The employee advances the grrevance as follows '

On the Grlevance Form the employee checks that the answer is not

satisfactory, writes the date referred to Step 2 and signs the form The '

employee presents the gr1evance o the Department Head.

Within the ten (10) calendar days after receipt, the Shenff’s Desrgnee shall -
‘ meet with the employee 1o dlsouss the grrevance

 Within the ten (10) calendar days after the meeting spec1ﬁed in (2) above,
 the Sheriffs Designee writes the final answer on the Grievance Form and

~ ttansrits the answer to the employee.

STEP THREE: ' The employee advances the grievance as follows:



1. Within ten (10) calendar days after receipt of the Step 2 answer, the

employee writes a lelter to the Sheriff’s Designee stating that the answer
given at Step 2 is unsatisfactory, including specific reasons ds to why the
answer given at Step 2 is unsatisfactory and writes the date referred to Step
3 and signs the form. .- .~ . - o ‘ ' ‘

2. Withinten (10).calendar days of reccipt of the letter, the Sheriff's Designee
: will forward to the Sheriff the employee’s letter requesting review at Step 3,

along with all related documentation associated with the grievance.

3 The Sheriff's Designee will hear an appeal within thirty (30) calendar days

~ and submit & written decision to the employee.” * - o

VI EXCEPTIONS

TAL

B.

~ appropriate.

For grie-x}réiices not related to the empioyee’s depéftﬁlent, the griex}and_e shoild be

filed with the Sheriff’s Designee who will answer it, or will forward it as

Only the éggrieved empldyeé(s) and/or represehtat'ive's of the Union may -present
grievances. - ‘ S

VIIL MISCELLANEQUS PROVISIONS

A.

" I any casé where an employee has beén charged with an offense which involves

criminal proceedings which are pending before the grand jury or in court at the timé

the grievance is filed with the Sheriff for hearing, the person so charged may .

' ‘request that the Sheriff's heaiing be continued until such time as the criminal

proceedings are terminated and such request shall be granted; provided such person

‘shall execute a waiver of all rights to pay during the period of adjournment, and.

provided further that he may terminate his request for continuance and waiver upon

ten days’ notice in writing to the_Shér’iff. Said ten-day. period begins upon receipt
of the termination request by the Sheriff. ' = o '

At any time Vpriof to the anhounceﬁrient of findings and decision,‘the Shexiff may’

~ accept the employee’s resignation in lieu of discharge or suspension.




COOK COUNTY HEALTH PLAN DESIGN/APPENDIX C — VERSION 11
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE
. DECEMBER 1, 2017 AND DECEMBER 1, 2020

Cook County Benefit Overview

60% Out of network

HMO(s) Current - Benefits Effective Benefits Effective 6/1/2018
12/1/2015 : S
: P All Copays All Copays
Out of P OC{"@I Maximum. accumulate topO%P Max accumulate topO%P Max
Out of Pocket Maximum . $1,600 single / $3,200 family $1,600 single / $3,200 family -
Inpatient Facility $100 copay per admit ~ $100 copay per admit
Preventive : '$0 copay (100% Covered) $0 copay (100% Covered)
Other PCP / Urgent Care  $15'copay $15 copay-
| Specialists $20 copay .- $20 copay
X-Ray / Diagnostic tests ' :
( pe;fgrmed ifz lab or hospital) $0 copay $0 copay
Accident / illness ' $15 copay $15 copay
Emergency Room ~$75 copay $75 copay
PPO g Current - Benefits Effective Benefits Effective 6/1/2018
12/1/2015 ‘ o
Deductible and Out of Pocket - Copay and Deductibles do " Copay and Deductibles do
Maximum ~ accumulate to QOP Max accumulate to OOP Max
| S " $3507$700 - $350/ $700 |
Annual Deductible (Single / Family) (Single / Family) .
2x Out of Network 2x Qut of Network
_ $1,600/$3,200 $1,600/$3,200
- Out of Pocket Maximum (Single / Family) (Single / Family)
o 2x Out of Network . , 2x Out of Network
Inpatient Facility 90% In network / 60% Out of network | 90% In network/ 60% Out of network
Preventive $0 copay (100% Covered) $0 copay (100% Covered)’
PCP 90% coinsurance after 90% coinsurance after
_ $25 copay / 60% Out of network $25 copay / 60% Out of network
Specialis s 90% coinsurance after 90% coinsurance after
: ' $35 copay / 60% Out of network - $35 copay / 60% Out of network
X-Ray / Diagnostic tests 90% in network 90% in network

60% Out of network

(performed in lab or hospiral)

Accident/ fllness

90% coinsurance after.

90% coinsurance after

Emergency Room — In/ Out of
Network ' :

$25 copay / 60% Out of network
$75 copay

$25 copay / 60% Out of network
"~ $75 copay

SEIU-RECORDER OF DEEDS2(17-2020F




COOK COUNTY HEALTH PLAN DESIGN/APPENDIX C - VERSION I
" PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE
DECEMBER 1,2017 AND DECEMBER 1, 2020

Cook County Beneflt Overview (Cont.)

Drug

Current - Benefits Effective
12/1/2015

Benclits Effective 6/1/2018

Prescription Drugs — Retail

Generic: $10 copay

Brand Non-Formulary: $40 copay
Mail Order: 2 x retail

Brand Formulary: $25 copay

- Generic:  $15 copay »
Brand Formulary: $30 copay
Brand Non-Formulary: $50 copay
Mail Order: 2 x retail

Generic Step Therapy

Once per 12 months

PBM’s generic step therapy program | PBM's generic step therapy pro gram
Mandatory Maintenance Mandatory mail-order fot maintenance | Mandatory mail-order for maintenance
Choice drugs drugs -
Vision Current Benefits Effectwe 12/1/2.015
Eye Examination $0 copay
_ ' Once per 12 months
$0 copay standard uncoated plastic
* _
Eyeglass Lenses Once per 12 months
. $0 copay up to $100 / Amount over $1OO _
Frames less 10% _ '
7 Once pér 24 months
Cbnract Lenses* $0 copay up to $100

*Either eyeglass lenses OR 'contact lenses are covered every 12 months

Cook County Benefit Overview (Cont.) .

Benefits Current — Beneflts Effective

Dental - HMO
: 12/1/2015
Annual Deductible $0 (None) |
None

Benefit Period Maximum

Preventive

period;

Requires a Maximum Allowance
Includes 2 exams / cleanings per benefit

- Includes fluoride treatments under age 19

Basic Benefits

5 erV1ce

approximately 70%

Requires a copayment for each specific

Copayments equal a discount of

Major Services

service;

approximately 60%

Requ1res a copayment for each specific

Copayments equal a discount of

Orthodontics

Requires copayments;

SEIU-RECORDER OF DEEDS2017-2020F




COOK COUNTY HEALTH PLAN DESIGN/APPENDIX C - VERSIONTT
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE
DECEMBER 1, 2017 AND DECEMBER 1, 2020

Copayments equal a discount of
approximately 25%;
Max one full course of treatment for
dependent children under 19

Dental - PPO T Current - Benefits Effective 12/1/2015

Annual Deductible ' - $25 Tndividual / $100 Famlly (In

' - network)

$50 Individual / $200 Family (Out of
network)

100% of Maximum Allowance (In
_ network)
80% of Maximum Allowance (Out of
network) |

Preventive _
(2 exams / cleanings per
Benefit Period)

Primary Services - - | 80% of Maximum Allowance (In
X-Rays ' _ network)
Space Maintainers ' 60% of Maximum Allowance (Out of
' : network)

Restorative Services o 80% of Maximum Allowance (In network)
Routine Fillings : 60% of Maximum Allowance (Out of
network)

80% of Maximum Allowance (In
. network)
80% of Maximum Allowance (Out of
network)

Emergency Services

80% of Maximum Allowance (In’
network)
60% of Maximum Allowance (Out of
network)

Endodontics

80% of Maximum Aliowance (In
. network)
60% of Maximum Allowance (Out of
network)

Periodontics

80% of Maximum Allowance (In
network)
60% of Maximum Allowance (Out of
network)

Oral Surgery

50% of Maximum Allowance (In and out

f’rosthetz cs of network)

50% up to & lifetime max of $1,250 (In and

Orthodontics out of network)

" SEIU-RECORDER OF DEEDS2017-2020F




COOK COUNTY HEALTH PLAN DESIGN/APPENDIX C — VERSION II
PLAN DESIGN AND PAYROLIL CONTRIBUTIONS CHANGES EFFECTIVE
_ DECEMBER 1,2017 AND DECEMBER 1 2020

Employee Contrlbutlons - As a Percentage of Salary (Pre-Tax)

Blue Advantage HMO _ Cm‘;‘;l/l; /];(f)fl?twe
“Employee Only | T1.50%
~ Employee + Spouse - 2.00%
Employee + Child(ren) B 1.75%
Employee + Family | 2.25%
Cufreﬁt Effective
PO | 12/1/2016
Employee Only o 2.50%
Employee + Spouse 3.00%
Employee + Child(ren) 2.75%
Employee + Family 3.25%
| : : Curfent Effective
Dental 12/112016
HMO $0
PPO $0
Vision ‘Current Effective
: : 12/1/2016
"Vision Plan | : $0

SEYU-RECORDER OF DEEDS2017-2020F




APPENDIX D

DRUG ABUSE POLICY AND TESTING PROCEDURES FOR THE OFFICE OF THE .
. COOK COUNTY RECORDER AND TREASURER - o

. INTRODUCTION

. Abuseof controlled substances is universally recognized as a significant and pervasive
“health, safety and economic problem. The Cook County Department of Human Resources not
" “only shares the public's concern about substance sbuse, but is responsible to the public for :
ensuring that our employeés are not a part of this epidémic social problem. o

Hence, for both the protection of the general public and the \)Nell being of our employees, -
~ the County of Cook maintains a strict Diug Abuse Policy. Full coropliance with thig Policy is a
. condition of continued émployment by Cook County. In addition, employess are required to ' .
- . comply fully with the Cook County Drug Free Workplace Act Policy and the rules of conduct set.
" forth in the Cook County Disciplinary Action Policy and Procedure. = - . .

' Any disciplinary action under this Policy is subject to (1) collective bargaining
agreements between all affected unions and Cook County, (2) the Cook County Disciplinary
* Action Policy and Procedure, and (3) the Statuites and Rules of the Civil Service Commission of
Cook County. Lot . - : S
Cook County intends to give the same consideration to persons with chemical
dependencies as it does to employees having other diseases. In the case of substance abuse, this
agency will use constructive disciplinary fitsasures to motivate the employee to scek assistance.
If the available assistance fails, the penalty for continued drug use shall be termination of
~_employment or other sanctions, | . o :

. DRUG TESTING - GENERAL STATEMENT.

A key component of the Cook County Drug Abuse Policy is drug testing of current
employees working and all applicants for employment in the Courity under the following ~ ~
circumstanees: (1) pre-employmient, (2) reasonable suspicion, (3) returm to work, (4) post-

" accident, and (5) transfer, other than intradepartmental transfers. A positive test result

presumptiveiy indicates that the employee is under the inftuence of drmgs and is unfit for dui;y.

Drug tests in Circtifpstancés, post-accident, apply to the categories of Cook County.
employees: subject to those circumstances permitted under the collective bargaining agreement -

between their unions and Cook County and other locations and departments where imposed by
 the Cook County Director of Humen Resources. :

1 8/99




' I TESTING PROCEDURES
. “A. Drugs Tests |
. The F acility will test empioyées for the following;

THC (MARIJUANA) METABOLITES*
“COCAINE METABOLITES**

OPIATE METABOLITES

AMPHETAMINES/METAMPHETAMINES

PHENCYCLIDINE (?CP) -~

B. Specimen.Collection Procedures

Specimen collection is conducted by trained personnel of the Cook County Burean of
Human Resources Medical Unit. A urine drug testing custody and control form documents the
~ specimen collection and accompanies the specimen to the laboratory. The disclosure of any

prescription medications on the custody and control forms will require that the employee
produce the prescription or medication container within five (5) working days to the Medical
Department. Failure to provide the prescription within the five (5) day period will resuli in a
report of a positive test, result and subject the employes to the provisions of Section V of this
protocol. . : ' . SR '

: Specific procedures followed during collection of the specimen include: (1) positive
identification of the employee; (2) removal by the employes of his or her outer garments otly;

- (3) washing of the employees hands prior to collection of specimen; (4) securing of the water

" sources in the collection site enclosure; (5) adding of blueing agent to toilet tank and bowl; (6)

the collector remains outside the enclosure; (7) employee may flush the toilet only after releasing

the specimen to the collector; (8) the specimen contained must contain at least 60 ml of urine and |

(9) the container will be sealed and initialed by the employee and collector. '

- An employes is ensured of indiviciua] privacy when providing a wrine specimen for
testing except when: ' : : SRS
(1)  The employee presents a specimen that is outside the accepted temperature range
and he or she refiises to have an oral body tempetature measurement; or the body -

temperature measurement varies more than 1 degree C from the specimen
temperature or the specimen hag a pH concentration factor that is outside normal

range; or

# Delta-9-tetrahydrocannabinol-9-carboxylic acid
** Benzoylecgonine




(2) © The collector observes conduct clearly and unequryocally mdroatmg an attempt to
adulterate or subsutute the specrmen or - - :

3 - The employee 3 last provrded sp eo1men was deterrmned to be diluted; or . '
(4  The employee has prevrously had a Verlﬁed posrtrve test

If a direct observatlon is requrred asa result of these specrﬁc crrottmstanoes the collector
,wﬂl be the same sex. as the employee : : :

If the employee ¢annot provrde a sufficient Volume of urine, he or she shall remain  at the
collection site and be provided fluids to drink. An employee shall be given a three (3) howr .
- period in which to provide an acceptable specimen. Failure to provide a specrmen durmg that
" time period shall constitute a positive tést reeult and sub]eot the employee to the provrsmns of

Section V of this protocol

The Colleetor mspeots the speormen for volume temperature, color pH eoncentratton
“factor, and unusual si igns of contamination. ‘

If the employee refuses to oooperate w1th the collectron Process, the collector will notrfy
the Cook County Burean of Human Resources and note the noneooperatron on the employee's
-~ urine custody and control form. Nonoooperatton with the collection process; failure to. adequately
complete, or falsification of quéstions on custody control forms, or any attempt to adulterate or
substitute a specimen, shall be cause. for drsolphnary prooeedmrrs up to an including drscharge

G . Laboratory Opera,trons .

In all testmg, an initial drug soreemng using DAU/EMIT methodology is performed by
trained laboratory personnel of the Cook County Bureau of Human Resources Medical
Department. If the specimen tests positive, the specimen is sent to a laboratory certified by the
u. S Departrnent of Health and Human Services for conﬁrmatory testmg

D Laboratory Analysrs Procedures

Followrng are the basrc laboratory analysis prooedures

) (D Use of a chain of custody procedure to traclc and preserve the inte grlty of the
speomlen throughout the lab processes. o

(2) Once aceepted by the laboratory, the specrmen Temains in seoured storage
' Allquots {(small amounts) of the speo1men will be used for oonduotmg tests.



' (3) Soreenmg of the Spec1men usmg an 1rnm1moassay analysis. Cut-off levels are
-established to determine if the specimen contains drug metabolites. If the amount of
metab ollte 18 belew the cutnoff level the spe01men is reported as negatlve

@ A speemlen that 18 posmve in the initial screening wﬂl be sent to a DHHS- '
certified laboratory for confirmatory testing by gas. chromato graphy/mass '
spectrometry methods, If the amount of metabolite is above the cut-off level, the
specimen is confirmed pos1t1ve if 1t is below the eut-off level, 1t is reportéd asa
. ne gatlve result. - -
_ Both Cook County and conﬁrmatory Taboratories retain all records related tothe _
specimen for a minimum of one'year. The confirmatory laboratory prowdes secure storage of a
pos1t1ve spec1men for at least one year. -

E Reportmg of Unnalyms Results .

- All results are reported to Cook County's Medrcal Rewew Officer (MRO) The MRO is a
- licensed physician of the Director of Employee Drug, Testing, who has knowledge of substa:nce
abuse disorders. The MRO receives a certified copy of the lab results. ' ‘

' The MRO‘S review and Venﬁeatmn of positive test results is reqmred before results are.
reported to the Facility. An employee whose test result is positive will be prov1ded withan
opportunity to discuss the test resulis with the MRO, If the employee refuges to discuss the teat
results with the MRO the MRO may verify the test as' pos1t1ve ' :

.  Ifthe MRO concludes that there is a. leg1tnnate medical explanatlon for the posmve
result, the testresult is reported as negative to the Facility. Under such limited mrcumstances, no
mformatmn that the test was reported posﬂ::ve by the laboratory is prov1ded to the Facﬂlty

‘ 'I‘he employee may request through the MRO, a re-analys1s (re-test} of hlS or her -
_specimen; This means a re-analysis of the ongmal specimen, not of enother speemen
subsequently collected. s

If the MRM cannot contact fhe employee ‘the MRO must notlfy the Facﬂﬂ:y s Chief -
Operating Officer to contact the employee. If the Facility's Chief Operating Officer cannot
contact the employes; it shall place.the employee on temporary medlcally unquahﬂed status or.
‘medlcal leave : : -

©If aﬂer five days from hemg noﬂfied to do so, the employee does not contact the MRO,
the MRO Wﬂl verify the posmve test results to the Facility's Ch1ef Operating Officer.




' F. Protection of Employee's Records

Both the Cook County Bureau of Human Resources Medical Department and the
. confirmatory laboratory maintain strict confidentiality of the test records in their possession.
Access to those records is only permitted in the event of a lawsuit, grievance, or proceeding
initiated by, on or behalf of the employee and arising from a positive drug test. Moreover, access
under such dircumstances, will be permitted only to the following: (1) the tested individual, (2)
the Facility, or (3)the decision -maker in the lawsuit, grievance, or other proceeding, :

" OL . TBSTING REQUIREMENTS
A. Reasonable Suspicion |

) Reasonable suspicion is defined as a belief based on the sufficient facts that an employes
'is using, abusing, or is under the influence of drugs. The suspicion must be drawn from specific,
objective facts and reasonable or rational inferences drawn from those facts in light of
experience. = . ' ‘ -

(1)  When based upon the direct observation of one supervisor trained in the detection
of probable diuig use and the employer has reasonable cause to believe that an
employee is under the influence of a prohibited substance, the employer shall
have the right to subject that employee to a drug test. The union will attend

supervisor training and will receive 2 list of the employees tested, the reasonable

suspicion observed, the test dates and test results.

(2)  Anon-duty employee is required to submit to testing when the employer belicves
the actions or appearance or conduct of the employee are indicative of the use ofa
controlled substance. On-duty means all time from when an employee begins to
work or is required to be ready to work until such time as he or she is relieved -

" from work and all responsibility for performing work. | o

| (3)  Theemployee shall be placed on adnﬁlﬁstrativg 1éave with pay uxntil test results
are available. If the test fesults prove negative, the employee shall be reinstated

(4)  However, any employee testing positive for drugs will be granted a one-time
opportunity to successfully complete a drug rehabilitation program, as provided
"under Cook County's medical insurance plan(s). Any cost of rehabilitation, over
and above that paid by the County's medical insurance plans(s) must be borne by
the employee. The Employes Assistance Program for Cook County ("EAP"), in
consultation with the employee, will help the employee to enroll in an appropriate
- rehabilitation program. | '

(5)  During the employee's ijeﬁod of rehabilitation, he or she will be placed on
sick/medical leave, as governed by the collective bargaining agreement. No
disciplinary action will be taken :




.'!

| provrded the employee successﬁrliy completes sucha program, mcluchng the
employee's full cooperation Wlﬂl the treatmént center. However, failure to
successfully complete the program shall be causo for dmcrphnary proceodmgs up

to and 1nc1udmg discharge. -

B _ Retum to Work

An employee must submit to a drug 1 fest upon returm from. any leave of absence of thrrty i

: (30)\days or more as part of his or. her reqmred refurn- tonwork physrcal oxamma’cron ,
_ -,C. ‘ Post—Accldent ‘ | o

An ernployee must subrmt toa drug test if he or she is 1nvolvod na Work—rolated
' accrdent involving a vehicle, provided, (a) the employee s conduct was a significant factor in the |
accident, or (b) the accident results in personal i injuries requiring outside medical attention or in

- greater than mm]mal damage to property Stich testing will be required without regard to whother
the Facility has any reasonable suspicion of drug usage, while under the influence of drugs, or

-~ reasonable suspicion to beheve the employeo was at fault n the aomdent and drug usage may

have boen a factor "

‘ The employee is respon51ble for reportmg such an accrdont to his or her superwsor and
s11bm1tt1ng a urine specimen as soon as pussible after the accident. An employeo who is serrously
injured and cannot provide a specimen at the time of the accident must provide the necessary .
authorization for obtaining hospital records and other documents that would indicate whether
there were any controlled substances in his or her system. The failure or refusal of an employee
to fulfill these responsﬂ)ﬂmos will subject him or her to disciplinary action, up to and including
discharge, i m accordance with the colleotrve barga.rmng agreement and Crvﬂ Servrce

reqmrements if applicable.
D. -R_andom '
()] Poét~Réhabilitation

Ifan omployee is requrred by the F acﬂlty to onter a drug rehabrlrtatlon program, as
~outlined elsewhere jn this policy, he or she will be. subject to unannounced random
testing up to four times durmg the one-year period after succossﬁll complet1on of the

rehabilitation pro grar.

Upon such an employee s return to work, he or she will be subject to unannounced
“random drug testing up to four times during the one-year period after completion of the
* rehabilitation program. If the employee has a verified positive drug test at any time

durmg that year, he or she Wﬂl be su’o_;oot to disciplinary action, up to and including

discharge, in -



accordance with the collectlve bargannng agreement and Civil Serv1oe reqmrements, 1f
. appheable _ _

E. _V_Management Respon51b111t1es :

: A manager or superwsor requesting that an employee be reqmred to subrmt foa drug test
must document in Wntmg, the fact’ consututmg reasonable suspzclon :

 F Employee Respon31b111t1es

“While the use of mechcally prescnbed drugs is not pet ke a v1olat10n of this pohey, the -
' employee shall place in h1s or her personnel ﬁle any presenbed drug that he or she is takmg

“In the event there isa questlon regarding an employee 8 ab111ty to safely and effectxvely
perfonn assigned dutles while using prescnbed drugs clearance from a quahﬁed phys1c1an shall

be requtred

V. CONSEQUENCES OF A RE?ORTED POSITIVE TEST RESULT ‘

o If the MRO has venﬁed a pos:ltlve test result and notlﬁed the Faeﬂlty, the employee will

" be considered medically tmquallﬁed 1o work for the facility and sub_] ectto disciplinary action, up
“to and including discharge, in accordance with the collective bargalmng agreements and Civil
Service requirements, if appheable However, any enmployee testing positive for drugs will be
granted a one-time opportumty to sueoessfully complete a drug rehabilitation program, as -
provided under Cook County's medical insurance plan(s). Any cost of rehabilitation, over and

" above that pald by the County's riedical i insutance plan(s), musi be borne by the employee. The
Employee ‘Assistance Proglam ("EAP'), in consultatlon with the employee, wﬂl help the '
‘employee to em'oll inan appropnate rehabilitation pro gram ' - :

© During the employee s penod of rehab111tatlon treatment he or she will be placed on sick
leave, as governed by the collective bargaining agreement ‘No disciplinary action will be taken
provided the employee successfully completes such a program, including the employee s full
eooperatlon with the treatment center and the Facility. .

3 If the employee is allowed to return fo work after particlpatmg inan approved dmg

_ rehabilitation program, his or her retu:rn must be authorized by the program's attending physician.
The attendmg physician must certlfy that the employee can meet the safety and performanee
 standards of the Facility, - o

[



v. VOLUNTARY REHABILITATION PRIOR TO TESTING

To encourage employees with substance abuse problems to enroll yoluntarily in a drug
rehabilitation program, any employee will be permitted to enroll in such a program on.a one-time
basis. To be considered voluntary, (2) the etmployee's request to enroll in such a program must be -

~ made to the EAP priortoa request by the Facility that the employee submit to drug testing, and
~ (b) the employee must successfully complete the program, including full cooperation with the
trgatmenf_ center and the Facility. E o : . L ‘

Any leave of absence required for the program will be iréated as sick leave and will be
governed by Cook County's medical insurance plan(s) and the collective bargaining agreement.
Any cost of rehabilitation, over and above that paid by Cook County medical insurance plan(s),
must be borne by the employee. o R e

~ The employse's return to work must be authorized by the program’s attending physician.
The attending physicidn must certify that the employee can meet the safety and performance
standards of the Facility. The employee also will be required to submit to aldrug" test as part of
his or her returﬁ-tc»wprk physical examination. Bmployees who voluntarily enter & drug :

rehabilitation program are not subj ect to the Post-rehabilitation random testing.




